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This handbook contains certain policies and procedures of the school. The school may
change any of its policies and procedures and apply them as circumstances dictate.
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All schools in the Diocese of Richmond are subject to diocesan policies. Any contrary
statement of policy, procedures, programs, or practices, including but not limited to, any such
statement contained in any handbook or manual prepared may be superseded by the
Diocese of Richmond.

Principal’s Message

Dear Parents/Guardian and Students,
Welcome to the 2020-2021 school year at Saint Gregory the Great School. Our
hopes for this year are of educating in the spirit of Christ through the expectations of
excellence as a Catholic school.
This handbook for parents/guardian and students has been prepared to provide
information regarding the mission, policies, procedures, and practices followed at St.
Gregory the Great School. It is important that parents/guardians and students become
thoroughly familiar with the school, its activities, and this handbook.
Please keep this handbook readily available as a reference which answers
numerous questions that many parents/guardians and students often have.
Parents/guardians and students are responsible for knowing about and understanding
the information provided in the handbook. The “Parent/ Student Handbook
Acknowledgement Form” in the back of the handbook must be completed and returned
to school. The handbook will be available on our website as well.
The St. Gregory the Great School learning experience involves students,
parents/guardians, teachers, and administrators working together so that all children
may achieve their fullest potential. Everyone is encouraged to be a light for all to see!
When this occurs, we are one step closer to fulfilling God’s purpose for each
individual, and in sharing a successful year for all children in the tradition of Catholic
Education.
Thank you for your continued support of our school.

Believe,

J. Branco
Joseph Branco
Principal
Be a light for all to see! Mt. 5:16
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Profile
Saint Gregory the Great School is a Catholic parish school, which operates under the
auspices of the Diocese of Richmond and Saint Gregory the Great Catholic Church in
Virginia Beach, Virginia. The school is centrally located in Virginia Beach and serves
families throughout the Hampton Roads area.
Lay administration and teachers provide quality religious and academic education for
students ranging from Junior Kindergarten through grade eight.

Mission Statement
Our mission at Saint Gregory the Great Catholic School is to evangelize the Good News
of Jesus Christ in order to transform lives, hearts, and minds through exemplary
teaching and learning, worship, faith formation, and discipleship through service. As
members of God’s diverse family, we treasure the rich traditions of our Roman Catholic
faith and welcome all to a spiritual home and to an enlightened, joyful, and vibrant life in
Christ.

Vision Statement
Our Catholic vision is to lead like a Saint.

Administration
Pastor: Father Eric Vogt, O.S.B.
Principal: Mr. Joseph Branco, Ed.S.
Assistant Principal for Curriculum & Instruction: Mrs. Gina Coss, Ed.S.
Assistant Principal for School Operations: Mr. Eric Landon, M.Ed.

School Information
Telephone Number: 757-497-1811
Fax Number: 797-497-7005
E-Mail: office@sggsvb.org
Website: www.sggsvb.org
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School Schedule/Hours
Junior Kindergarten Half Day: 7:30 AM - 11:30 AM
Junior Kindergarten Full Day: 7:30 AM - 2:25 PM
Kindergarten: 7:30 AM - 2:35 PM

Grades 1-8: 7:30 AM - 2:45 PM
Before the Bell before-school care program: 6:50 AM - 7:30 AM
Beyond the Bell after-school care program: 2:25 PM - 6:00 PM (Junior Kindergarten)
2:35 PM - 6:00 PM (Kindergarten)
2:45 PM - 6:00 PM (Grades 1-8)
The school will not be responsible for any students left unsupervised on the premises
before 7:30 AM or after 3:00 PM unless they are involved in an extracurricular activity.

Important Phone Numbers
Beyond the Bell
757-692-0901
Church Office
757-497-8330
Main School Office 757-497-1811

Good Parent/Guardian Clause
Parents, guardians, and family members of SGGS students are asked and expected to
abide by all guidelines, policies, and procedures as described in the handbook. They
are further expected to conduct themselves with language (tone/word choice) and
behavior according to the highest standards of decorum, respect, love and charity.
Incidents or episodes which do not reflect these standards are subject to review by
school administration, pastor, and diocese. Students may be unenrolled by the school
due to unbecoming, uncompliant, and disrespectful parent or family member behavior.
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Absences, Tardiness, Dismissals
Absences
Proper attendance until a child’s eighteenth birthday is mandatory under the Code of
Virginia 22.1. 254. School administration will retain full authority to determine, for each
student, the number of days that count toward the 180 days minimum requirement and
his/her grade placement according to 22.1-98 of the Code of Virginia. In order that a
student receives full credit for a year’s work, regular attendance is necessary. It is the
parents/guardian’ and the student's responsibility to assure that the student attends
class every day. It is mandatory to notify the school that your child will be absent by
8:00am either by phone, email to the teacher or main office, or through the online
absence reporting tab located on the school’s website under the Parents Corner. If a
student is absent from class for three (3) or more consecutive days (excluding the
weekend), a doctor’s note (cleared to return to school) is required for the student to be
readmitted to school. Students will not be excused from participation in any class
including physical education or dismissed early without a parent’s note indicating the
reason for the non-participation or absence. Students who are absent from school are
precluded from participating in extracurricular activities both after school and in the
evening.
Excessive unexcused absences may result in non-promotion and/or non-graduation.
For the safety and protection of your child this procedure must be followed. An
absence resulting from an illness, will only be excused when a signed parent’s note is
received within two days of the student’s return to school. Absences associated with a
prolonged illness (in excess of two days) require a doctor note upon the student’s return
to school. Absences related to a death in the family, religious holiday, and other
extenuating circumstances may only be excused by school administration; all other
absences or failure to provide a signed note after three days of a student’s return will be
recorded as unexcused. Make up work will be given to parents/guardian after an
absence extends more than 3 consecutive days. If the absence is less than 3 days, the
student will receive the work missed when they return to school.
Vacation Trips-- Parents/guardians are asked to plan family vacations during
scheduled school breaks. Parents/guardians are also asked not to extend the school’s
scheduled breaks by leaving early or returning late. If parents/guardians choose to
schedule a trip outside of scheduled breaks, the children are responsible for any
schoolwork, homework or test that is missed. Students will be informed of assignments
when they return to school and assignments may be made up at that time. It is up to the
teacher’s discretion what, if any, assignments can/should be sent during vacations. Due
to the additional pressures placed on children, these vacations are highly discouraged,
and those days missed are unexcused.
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Tardiness

Students are expected to be in school on time. Students arriving after 7:55 a.m. are
considered tardy. Students must enter the main entrance of the school and report to the
office to gain admittance to their respective classrooms. Promptness helps to develop
good work and organizational habits.
Early Dismissals
Students will not be released from school during the school day without the written
request of a parent or guardian. Parents/guardian should try to avoid scheduling dental
or medical appointments for children during school hours whenever possible. If a
student is to leave the building other than at normal dismissal times, the parent,
guardian or responsible adult (indicated in writing by the parent or guardian) must sign
for him/her out of school at the main office. The names of those people who are allowed
to pick up the child must be on the emergency forms. Picture identification is required
and presented by everyone whenever a student is picked up early and/or signed out of
school; this includes parents/guardian, guardians, or responsible adult noted by the
parent.

Attendance Indications on FACTS SIS
A: Absent - Student is absent due to personal illness, severe illness or death in the
family, exposure to contagious disease, religious holidays, extremely inclement weather
or school-related activities for which participation has been granted by the school, or
even out-of-school suspension. Parents have sent notification (note or email) before or
after the absence confirming one of these reasons.
P: Present - The student is in attendance, on time.
ED: Early Dismissal - Student is dismissed early from school due to personal illness,
severe illness or death in the family, exposure to contagious diseases, school-related
activities for which participation has been granted by the school. Parents have sent
notification (note or email) before the early dismissal. On a quantitative basis, an early
dismissal constitutes a student being present for a half-day of instruction.
ED130 Early Dismissals after 1:30pm - Student is dismissed early from school after
1:30pm. On a quantitative basis, a dismissal after 1:30 constitutes a student being
present for a full day of instruction.
T: Tardy - Student is tardy and an acceptable reason is provided and approved. Some
acceptable reasons include but are not limited to: doctor’s appointment, illness of a
sibling, illness of a parent or guardian (causing for an unplanned interruption in morning
routine), major traffic emergencies (causing for multiple students from different families
to be tardy) etc. The SGGS front office may occasionally announce tardies are excused.
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During the current COVID-19 pandemic, two additional attendance codes to account for
those students that will be attending virtually. The attendance codes are:
VP: Virtual Present – the student is present online and visible during video interactive
meetings.
VA: Virtual Absent - the student is not present online and/or not visible during video
interactive meetings.
Consequences for tardies/absences/early dismissals whether excused or
unexcused:
● Ten (10) tardies/absences/early dismissals in one grading period (Quarter)Email notification from Registrar stating student has reached five
tardies/absences in the quarter. For informational purposes only.
● Twelve (12) tardies/absences/early dismissals in one grading period (Quarter)
- Letter from administrator to parent expressing concern for reaching ten
tardies/absences in grading period.
● Fifteen (15) tardies/absences/early dismissals in one grading period (Quarter)
- Parent/Administrator conference to discuss concern for reaching twelve
tardies/absences in grading period.
•

For 7th/8th graders - caution that tardy, absence, and early dismissal data
are regularly requested on high school applications for admission. Excessive
tardies/absences will jeopardize the student earning credit for high school
credit-bearing courses. Students with more than eight class absences, within
a given semester—excused or unexcused—will receive a failing grade for
that course or the actual class grade, whichever is lower, unless a waiver
has been approved by school administration

Academic Accreditation
SGGS is fully accredited by Cognia, formally AdvancED, through the accreditation of
the Diocese of Richmond. In 2007, Saint Gregory the Great Catholic School was
recognized as a National Blue Ribbon School of Excellence.

Academic Probation
Each student is responsible for the satisfactory completion of projects, classwork, and
homework in a timely manner. Grades on tests and quizzes should be commensurate
with the student’s achievement. A student who does not fulfill his/her academic
3
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responsibilities or fails a core subject in a quarter will be placed on academic probation
for the subsequent quarter. During this period, the evaluation of a student’s progress is
monitored as follows:
● The teacher will note the student who is experiencing academic difficulties in
either assignments or test scores and will contact the parents/guardians to
inform them of the possibility of academic probation.
● If improvement is not made by the student, written verification that the student
has been placed on probation will be forwarded to the parents/guardians.
Conditions and Consequences of Academic Probation
The parents/guardians and student will confer with the administration and the classroom
teacher. The teacher will outline the student’s program for improvement.
● The teacher will inform the parents/guardians of the student’s progress. The
process will follow the stated format:
➢ Parent contact
➢ Periodic meetings with the student
➢ Quarter report card
● Parents/guardians will agree to check student grades regularly.
● If a student is successful in meeting his/her academic responsibilities, the
student will be removed from academic probation and the parent/guardian will
be notified in writing.
● If the student is unsuccessful in meeting his/her academic
responsibilities, the administration will review the student’s
continued enrollment in the school.

Academic Requirement for Extra-Curricular Activities
Our extra-curricular activities exist to promote good sportsmanship, teach fair play, and
allow for student participation outside the academic environment. Participation in such
represents a position of recognition and often bestows the position of role model upon
the student participants. For that reason, high standards of behavior are expected from
students participating in these activities. Students participating in extra-curricular
activities are expected to meet the following criteria:
-maintain at least a 75% average in all subject areas and
-must not receive more than one behavior referral in any one-week period.
-students on suspension may not participate nor attend any school sponsored
events.

Students who do not meet the minimum criteria will not be allowed to practice or play
but may attend game as a spectator. Students participating in athletics must secure
4
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his/her physician’s permission as well as his/her parent’s approval.

Academic Standing
All applicants to SGGS must be in good academic and behavioral standing in order to
be considered for acceptance. Copies of report cards and educational testing must be
submitted with the application. A recommendation form from the previous
teacher/principal attesting to the character and the ability of the student must also be
submitted.

Acceptable Use Policy Computer/Technology Use
Technology and Internet Acceptable Use Policy
All parents and students are expected to agree to the terms of the SGGS Technology
and Internet Acceptable Use Policy as part of their enrollment agreement. SGGS is a
student cell phone-free campus. Technology use is meant for educational purposes.
Access to network services is provided for students to conduct research and other
educational goals. Students are expected to act in a considerate and responsible
manner. Access is a privilege – not a right. Access entails responsibility and any misuse
according to the policies outlined may result in suspension of privileges.
Technology/Chromebook Handbook
Students in grades 5-8 must agree to the policies of the Technology/Chromebook
Handbook at the beginning of each school year. Students in grades 5-8 participating in
the 1:1 Chromebook initiative will pay a monthly fee for rental of school equipment.
While devices remain school property, students in grades 7-8 are permitted to take the
device home each evening and weekend during the school year.
Due to the COVID-19 pandemic, it may be necessary for additional grade levels to take
home devices to support online learning through the SAL program.

Admissions
The school upholds a nondiscriminatory policy and admits qualified students of any
race, color, national and ethnic origin to all the rights, privileges, programs, and
activities generally accorded or made available to our students.
The school endeavors to accommodate students with special needs, as the school’s
resources and capabilities reasonably permit. The school reserves the right to decline
admission of students whose needs cannot be met or impose reasonable conditions of
attendance where indicated under the circumstances. A student’s first year of
attendance is considered probationary.
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Age Requirements
Age requirements are in accordance with the Virginia Beach City Public Schools
(VBCPS) District. Students entering:
● Junior Kindergarten must be 4 years of age on or before September 30.
● Kindergarten must be 5 years of age on or before September 30.
● First Grade must be 6 years of age on or before September 30.
Registration
● Re-enrollment of existing students and enrollment of their siblings takes place
beginning the second week of February.
● Registration of new students for the next school year takes place in the third
week of February.
● A non-refundable fee is charged per student and is required at the time of
registration/re-registration.
● Generally, only students transferring from another Catholic school or from out-ofstate will be accepted for the 7th and 8th grades.
Admission of Non-Catholics
Our school serves a variety of purposes including the academic, social, and physical
development of the students. However, the primary purpose of our school is religious.
We exist for the purpose of evangelization and catechesis: that is, the proclamation of
the Gospel and the formation of the entire school community of faith. Our school offers
a complete Catholic religious education program and makes every effort to develop the
faith in all the students so that they may live a full Christian life. Non-Catholics may be
admitted to our school under the following condition: the parents/guardians agree in
writing to permit their child(ren) to attend religion classes and religious functions that are
offered as part of the school program.
Wait List
If space is not available for students, their names will be placed in a wait list. The
waiting pool exists for the current year only. If space becomes available after the
registration/enrollment process closes, wait listed students may be notified accordingly.

Advancement Office Information
The Advancement Office organizes programs and events to benefit the school. This is
especially important in our mission to keep tuition rates and costs down for families who
want Catholic education for their children. The actual expense of operating SGGS
exceeds our tuition charges, therefore the Advancement Office is critical in closing the
gap. Several important events help communicate the mission and vision of the school
including:

Fellowship Events
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●
●
●
●
●
●
●
●

Welcome and Back To School Nights
Veterans Day Prayer Ceremony
Catholic Schools Week/Open House
Grandparents Day
Volunteer Appreciation Day
Major Donor Appreciation Event
Vianney Hall Sneak Peek
Additional Special Guest Events

Fundraising Events
● Tax Credit for Tuition Assistance Campaign
● Saints Ball
● Saints Appeal Campaign
● Saints Fun Run
● Saints Fest
Communications
● Saints Weekly
● Saints Quarterly
● Gregorian
.

Agendas
Students in grades 1 - 8 may use a school agenda to serve as a homework pad and
organizational tool. School agendas are helpful with recording assignments for all
academic classes.

Amendment of the Handbook
The policies and procedures contained in this handbook represent the best judgment of
the school staff at the time of publication. Circumstances can change over the period of
the school year. The Principal and Pastor therefore, reserve the right to add, delete, or
make amendments to this handbook as needed to ensure the safe and effective
operation of the school. Changes to the handbook will be done in writing and forwarded
to the parents/guardian through normal distribution. Any situation not included in the
handbook will be handled at the discretion of the Principal.

Anonymous Threats to School Safety
In accordance with diocesan policy of maintaining safe school environments, any
student proven to have made an anonymous threat to school safety shall be expelled
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without recourse or the possibility of re-admittance to school. Any instructional time lost
in school evacuation resulting from a threat to school safety shall be made up.

Before/Beyond the Bell
Before/Beyond the Bell
SGGS offers parents a before and after childcare program entitled Before/Beyond the
Bell. The program is offered to parents at an additional fee billed monthly or on an asneeded (drop-in) basis. Students are provided with homework assistance, a nutritious
snack, and supervised recess. The registration link for Before or Beyond the Bell is
available on the school website. The hours of the before school program are Monday
through Friday, 6:50 to 7:30 AM and the after-school program, 2:45 – 6:00 PM, (Noon–
6 PM on Noon Release Days, and 1:30 - 6 PM on Early Release Days). The program is
held in the school Dining Hall (Immaculata Hall). Due to current Covid-19 restrictions,
additional classrooms may be used in Guardian Angel Hall and Vianney Hall as
warranted.
Any student that is not picked up from school by 3:00 PM will be taken to the afterschool program until a parent or guardian arrives. Parents/Guardians of these students
will be billed as drop-ins if the student remains after 3:00 PM. Information concerning
the fees and application for the Beyond the Bell program is available in the main office
or on the school website.
Students participating in various after school activities must remain with the teacher or
moderator until that activity is completed and the parent/guardian picks them up. No
student may remain unaccompanied by an adult. For after school activities that do not
begin directly after school, students enrolled in Beyond the Bell program must sign in
and attend the program until they are picked up by the activity teacher or moderator. All
students attending after-school activities must report to the Beyond the Bell program if a
parent cannot pick them up after the activity is over and it is before 6:00 PM. No
student can be signed out to anyone without proper identification.

Birthday Celebrations
Birthdays are announced in each day during morning announcements following morning
prayers; parties will not be held in class. Birthday invitations may not be passed out in
school unless every child in the class receives one. The school office will not accept
delivery of balloons, flowers, etc. – no exceptions. SGGS participates in a Wellness
Program and requires that edible birthday treats not be brought in to share with
classmates. However, birthdays may be celebrated in the class with other items
distributed, such as stickers, pencils, etc.
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Bullying Prevention and Intervention Policy
“Every human being is created in the image of God and redeemed by Jesus
Christ, and therefore is invaluable and worthy of respect as a member of the human
family.”
“The body of Catholic social teaching opens with the human person, but it does not
close there. Individuals have dignity; individualism has no place in Catholic social
thought. The principle of human dignity gives the human person a claim on membership
in a community, the human family.” (Taken from Byron, William J. S.J., Ten Building
Blocks of Catholic Social Teaching. (2010). America: The National Catholic Weekly.
American Press Inc.)
This section is intended to serve notice to students, their parents, and members of the
SGGS community, that bullying behavior is an immediate cause for intervention that
could include immediate suspension or expulsion. All persons –those engaging in
bullying behaviors, victims of bullying, or witnesses to the victimization of another either
in person or virtually through cyber bullying– must realize that bullying is a community
concern requiring community-wide accountability and commitment to both its prevention
and prompt, appropriate response if and when it occurs.
The Bullying policy guidelines provided in this handbook will be reviewed and/or
updated at least annually. These guidelines shall apply to students and members of the
school staff, including but not limited to educators, support staff, nurses, and
administrators.
The faculty and staff shall be trained annually on this policy. Relevant sections of the
plan relating to the duties of faculty and staff shall be included in the school employee
handbook.
St. Gregory the Great School prohibits bullying, cyber-bullying, and retaliation as
defined below. Bullying, cyber-bullying, and retaliation can occur on or off school
property, and during or outside of school hours. In general, Virginia Code addresses
certain behaviors associated with bullying which may also result in punishment under
Virginia statute.
Definitions
“Bullying” is generally accepted as the repeated use by one or more students or by a
member of a school staff including, but not limited to, an educator, administrator, school
nurse, cafeteria worker, custodian, bus driver, athletic coach, advisor to an xtracurricular
activity or paraprofessional of a written, verbal, or electronic expression or a physical act
or gesture or any combination thereof, directed at a victim that: causes physical or
emotional harm to the victim or damage to the victim’s property; places the victim in
reasonable fear of harm to himself or of damage to his property;
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creates a hostile environment at school for the victim; infringes on the rights of the
victim at school; or materially and substantially disrupts the educational process or the
orderly operation of the school. For the purposes of this section, bullying shall include
cyber-bullying.
“Cyber-bullying” is bullying through the use of technology or any electronic
communication, which shall include, but shall not be limited to, any transfer of signs,
signals, writing, images, sounds, data or intelligence of any nature transmitted in whole
or in part by a wire, radio, electromagnetic, photo electronic or photo optical system,
including, but not limited to, electronic mail, internet communications, instant messages,
or facsimile communications. Cyber-bullying shall also include: the creation of a web
page or blog in which the creator assumes the identity of another person or the knowing
impersonation of another person as the author of posted content or messages, if the
creation or impersonation creates any of the conditions enumerated in the definition of
bullying. Cyber-bullying shall also include the distribution by electronic means of a
communication to more than one person or the posting of material on an electronic
medium that may be accessed by one or more persons, if the distribution or posting
creates any of the conditions included in the definition of bullying.
“Retaliation” against a person who reports bullying, provides information during an
investigation of bullying, or witnesses or has reliable information about bullying shall be
prohibited.
“Hostile Environment” is a situation in which bullying causes the school environment
to be permeated with intimidation, ridicule, or insult that is sufficiently severe or
pervasive to alter the conditions of a student’s education.
“Aggressor” is a student, or a member of a school staff including, but not limited to, an
educator, administrator, school nurse, cafeteria worker, custodian, bus driver, athletic
coach, advisor to an extracurricular activity or paraprofessional, who engages in
bullying, cyber-bullying, or retaliation.
“Target” is a student against whom bullying, cyber-bullying, or retaliation has been
perpetrated.
“Staff” includes, but is not limited to, educators, administrators, counselors, school
nurses, cafeteria workers, custodians, and bus drivers, and athletic coaches, advisors to
extracurricular activities, support staff, or paraprofessionals.
Formal Procedure for Reporting
Students should report all bullying, cyber-bullying, and retaliation to teachers or staff.
Staff and teachers must report all bullying, cyber-bullying, and retaliation to the principal
or designee.
Parents/guardians, and others should report all bullying, cyber-bullying, and retaliation
to the principal or designee.
10
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This reporting may be done verbally or in writing. This reporting of bullying, cyberbullying, or retaliation may be made anonymously; however, no disciplinary action shall
be taken against a student solely based on an anonymous report. The principal and/or
designee will respond to and investigate all credible reports of bullying and ensure
proper documentation. This investigation will provide for the following:
Safety of the target
The principal or designee will take steps to assess the need to restore a sense of safety
to the alleged target and/or to protect the alleged target from possible further
incidences. Responses to promote safety may include but are not limited to:
predetermining seating arrangements in the classroom, at lunch, or on a bus; identifying
a staff member who will act as a “safe person” for the target; and altering the classroom
schedule if necessary to reduce that aggressor’s access to the target. The principal or
designee will take additional steps to promote safety during or after the investigation, as
necessary.
Protection of the reporter or witness during the investigation
The principal or designee will implement appropriate strategies for protecting a student
who has reported/witnessed or provided information during an investigation of a bullying
situation. These responses may include but are not limited to the same responses noted
for the safety of the target.
Notification, including the parents/guardian of both the target and the aggressor,
as well as notification of law enforcement
a. Parents/Guardians: Upon determining that bullying or retaliation has occurred,
the principal or designee will promptly notify the parents/guardian or guardians
of the target and the aggressor, and of the procedures for responding to it.
There may be circumstances in which the principal or designee contacts
parents/guardian or guardians prior to any investigation.
b. Notice to another school: If the incident involves students from more than one
school, the principal or designee will notify by phone all schools so that each
may take appropriate action.
c. Notice to Office of Catholic Schools: After determining that bullying has taken
place, notice shall be given immediately to the superintendent and/or designee.
d. Notice to law enforcement: At any point after receiving a report of bullying or
retaliation, if the principal or designee has a reasonable basis to believe that
criminal charges may be pursued against the aggressor, the principal or
designee will notify the parent/guardian consistent with the law and reporting
protocols with appropriate agencies.
Investigation
11
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The principal or designee will investigate promptly all reports of bullying or retaliation
and, in doing so, will consider all available information known, including the nature of
the allegation(s) and the ages of the students involved.
During the investigation, the principal or designee will, among other things, interview
students, staff, witnesses, parents/guardian or guardians, and others, as necessary.
The principal or designee (or whoever is conducting the investigation) will remind the
alleged aggressor, target, and witnesses that retaliation is strictly prohibited and will
result in disciplinary action.
Interviews may be conducted by the principal or designee, other staff members as
determined by the principal or designee, and in consultation with the school counselor,
as appropriate. To the extent practicable and given his/her obligation to investigate and
address the matter, the principal or designee will maintain confidentiality during the
investigative process. The principal or designee will maintain a written record of the
investigation.
Determinations
The principal or designee will decide based upon all the facts and circumstances. If,
after investigation, bullying or retaliation is substantiated, the principal or designee will
take steps reasonably calculated to prevent recurrence and to ensure that the target is
not restricted in participating in school or in benefitting from school activities.
The principal or designee will: 1) determine what remedial action is required, if any, and
2) determine what responsive actions and/or disciplinary action is necessary.
Depending upon the circumstances, the principal or designee may choose to consult
with the students’ teacher(s) and/or school counselor, and the target’s or aggressor’s
parents/guardian or guardians, to identify any underlying social or emotional issue(s)
that may have contributed to the bullying behavior and to assess the level of need for
additional social skills development.
The principal or designee will promptly notify the parents/guardian or guardians of the
target and the aggressor about the results of the investigation and, if bullying or
retaliation is found, what action is being taken to prevent further acts of bullying or
retaliation. All notice to parents/guardian must comply with applicable state and federal
privacy laws and regulations. Because of the legal requirements regarding the
confidentiality of student records, the principal or designee cannot report specific
information to the target’s parent or guardian about the disciplinary action taken unless
it involves a “stay away” order or other directive that the target must be aware of in
order to report violations.
Range of disciplinary actions that may be taken against an aggressor for bullying,
cyber-bullying, or retaliation
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Saint Gregory the Great School will include bullying, cyber-bulling and retaliation into
the age appropriate disciplinary consequence that is included in the student/parent
handbook. These disciplinary consequences may include, but are not limited to,
suspension and expulsion.
Any student who knowingly makes a false accusation of bullying, cyber-bullying, or
retaliation shall be subject to disciplinary action up to and including suspension or
expulsion.
At the discretion of the principal or his or her designee, counseling or referrals to
additional support services may be made available to targets, aggressors, and/or family
members.
**Nothing in this policy is intended to prevent school administration from taking disciplinary action
against a student for conduct that does not meet the definition of bullying, as defined above, but
nevertheless is inappropriate for the school environment. **

Business/Finance Office Information
Tuition and Financial Aid Information
SGGS is proud to offer Catholic education with a rigorous academic program at a
tremendous value. Tuition does not cover all the costs to operate the school. SGGS
closes this gap through fundraising and the generous donations of SGGS families,
parishioners, benefactors, and supporters.
Application Fee: The Application Fee is a non-refundable fee that must accompany
each new application. The fee is $130 per child, not to exceed $300 per family. Reenrollment fees are $65.00 per child prior to the deadline typically occurring during the
2nd week in February.
Tuition Payments
Saint Gregory the Great families have the following two options for paying tuition:
1. Pay the entire year’s tuition upfront by July 31 by check directly to the school
or through the FACTS Management Company Online Payment site. -Or2. Pay in installments by entering into contract with FACTS Management
Company Online Payment site. The first payment is due June 1 of any
given year. (Semi-annual, quarterly, and monthly options available.)
Financial Aid: Tuition Assistance Application Process (Deadline MARCH 1st)
● Tuition Assistance application is available to families.
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● Assistance is available to families who have children registered in
prekindergarten through grade eight.
● Applicants will be asked to submit necessary financial information and support
documents to FACTS Grant and Aid for evaluation.
● All applications are to be completed online with FACTS Grant and Aid website.
● Tuition Assistance decisions are made after review by the Principal and Financial
Aid Committee prior the start of the school year.
● All applications must be completed by March 1st, in order to be eligible for
Diocesan Assistance. That means all required/requested documents, especially
Forms 1040 and W2, have been received by FACTS Grant and Aid Management
before March 1st.
● Self-employed families who have not previously applied are eligible to submit
their documentation by June 1st, for a second round of funding.
● Saint Gregory the Great Catholic School does not discriminate on the basis of
race, color, national origin, or gender in awarding financial aid. The award is
based on available funds, the financial need of the family, and the number of
applicants requesting financial aid.
● There are multiple rounds of financial aid which are reviewed by an anonymous
committee. Families are urged to submit a completed FACTS application by the
deadline of March 1st. Typically, 80% of all financial aid is awarded in Round 1.
Awards are typically announced for Round 1 by May 31.
● Round 2 deadline is June 1, and awards are typically announced prior to the start
of school in August.
● The school makes every attempt to have a 3rd round of financial aid in which the
application deadline is August 1, and awards are typically announced by midSeptember.
● To be eligible for tuition assistance consideration, the child's enrollment contract
must be completed, and a FACTS agreement must be set up with scheduled
payments. The SGGS application fee is non-refundable.
● Students receiving tuition assistance are expected to achieve academically and
make a positive contribution to the school. A financial aid award may be
rescinded due to a low-grade point average without attempts to improve, chronic
behavioral issues of a student or any behavior of a parent/guardian/student
disrespecting the Catholic identity of SGGS faculty, staff, families, students, or
volunteers.
● If you have questions, please contact the Business Office at 757-497-1811 or
email financialaid@sggsvb.org.
Confidentiality of Financial Statement/Need
All information received is strictly confidential and is reviewed only by the Financial Aid
Committee. Applications are reviewed anonymously based upon family need, amount of
financial aid available, and number of families submitting requests for assistance.
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Referral for Collection i.e. PAYMENT IN ARREARS
According to the tuition contract, paragraph D, any account referred to an attorney for
collection is subject to the additional sum the greater of:
1. 33 1/3% of the outstanding balance owed for collection and attorney’s fees
OR
2. The actual amount of attorney’s fee, costs, and expenses incurred.
If the parent/guardian without the consent of the school withdraws a student, any
payment due under this agreement shall become immediately due and payable, without
notice.

Bus Service
SGGS has limited, fee-based bus service in the 2020-21 school year. The 14passenger bus may conduct two runs to specific geographic pick-up and drop-off
locations: one in Chesapeake and the other in Virginia Beach. Due to current Covid-19
restrictions bus service is limited and additional passenger mitigation measures will be
necessary such as mandatory face mask coverings, temperature screening/checks, and
staggered seating.
SGGS bus drivers must hold a current driver’s license permit.

Cafeteria
Students eat their lunches in shifts by grade level within the cafeteria/dining facility. Due
to current Covid-19 restrictions the cafeteria/dining facility will not be available for dining
until restrictions are lifted.
Cafeteria behavior expectations should rely upon and reflect proper etiquette and
Christian values. Students are assigned cafeteria seats by homeroom teachers and are
expected to talk quietly/conversational voices during lunch as well as display good
eating habits.
All students must remain seated during the lunch period until dismissed by the
supervising adults. No student may leave the Dining Hall without permission from an
adult or a note from a teacher.
The sharing of food items between students is not permitted as this presents health
concerns for any student who may have an allergy to certain food items. Students with
known food allergies will be assigned designated seating consistent with providing an
area that supports his or her needs for an allergy safe seating location. Cafeteria staff
will monitor to the extent possible students and in preventing the sharing of food items.
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No food or drinks are to be taken outside the cafeteria unless directed by the
Administration. Students are expected to eat lunches provided and not waste food
Students are expected to clean up after themselves and may be required to assist with
disposing of trash and lunch items (unconsumed food or drinks) in appropriate
receptacles.
Excessive noise may result in brief periods (not to exceed ten minute) of silent lunch for
individual student, a class, or the entire lunchroom.
Running and horseplay are not allowed in the cafeteria. After lunch, students are
expected to line up quietly and orderly.
Parents/guardian may not bring lunch directly to students. Students are welcome to
bring their own lunch from home if they do not order lunch at school; commercial fast
food lunches are not encouraged.
Students are required to bring their own lunch "accessories" - napkins, spoons,
forks, straws, etc. A monthly lunch menu is available to assist with planning for lunch.
Bottled water may be purchased in the cafeteria.

Calendar
A yearly calendar is distributed at the beginning of the school year. A monthly calendar
that identifies daily school events is available on the school website as well on the
FACTS Homepage. Changes made to the school calendar will be communicated to
parents/guardian in a timely manner. Due to the current Covid-19 restrictions some
events scheduled may require adjustments or cancellations consistent with the
appropriate Phase guidance imposed on school operations.

Car Line Procedures (Morning Drop-Off and Afternoon Pick-up)
General Procedure
St. Gregory the Great School is situated on a campus that consists of multiple parking
and access roadway areas. This prohibits students from safely walking to-or-from these
areas without adult supervision.
Parents provide the primary transportation for their child(ren) and as vehicle operators
are subject to vehicle regulations including observation of posted speed limits, parking,
and school safety as outlined by the Commonwealth of Virginia. The speed limit within
the SGGS campus areas including access roadways and parking areas is 10 mph.
Appropriate signage/traffic cones are established identifying the areas within the school
zone. Speed limits within the congested school parking aprons in all areas of campus
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building such as loading and unloading zones should not exceed 5 mph.
Fire Lane/No Parking Restricted Areas are marked with a solid yellow line along the
designated curbs and must be kept clear at all times.
Please refrain from parking in handicapped spaces marked in blue unless you possess
the appropriate handicapped placard.
We respectfully ask that drivers refrain from cell phone use while driving on
campus. Students, parents, and employees are frequently walking in our parking
lots, and drivers who use cell phones are unable to pay proper attention.
The main school parking lot (located in front of the school main entrance) will be closed
for general parking (from 7:15-7:55) due to student/parent pedestrians. No student may
be dropped off before 7:30 AM unless going to Before the Bell. Please see Before the
Bell guidelines in this handbook for the drop off location associated with Before the Bell.
All drivers will pull as far forward in the designated line to maximize the number of
students exiting the cars at one time. Please do not allow your children to unload until
you have pulled up as far as possible. Please follow signs and directions from staff, and
never pull out of the line once your child has unloaded. Stay in the line at all times.
Cars are not permitted to enter the coned-off/signage areas of the main school parking
lot in the morning before the 7:55 AM school bell so the students may safely walk to the
main doors.
Designated Student Unloading and Loading Zones and Access Entry Ways
SGGS utilizes several areas to facilitate the safe unloading and loading of students.
These areas are noted below and may be viewed in Appendix A or B Map of
Designated Student Unloading or Loading Zones. These areas are depicted on the map
and briefly described below according to grade level assignments.
For students in Grades 1 through 5--- drop off occurs at the main school parking
area (parking lot #1 on the map). Please use either the vehicle entrance from Virginia
Beach Boulevard or Marian Lane via Cleveland Street as the access/entry way.
If entering from Virginia Beach Boulevard, please proceed past the church main
entrance to approximately the convent walkway where a left turn toward the school
main entrance which will be indicated with cones/signage. Follow the route along the
curb to the North (3rd grade) end of the school building/parking area. Students must exit
from the passenger side only. Vehicles will proceed cautiously with a right turn and exit
toward Virginia Beach Boulevard upon leaving campus.
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If entering from Marian Lane via Cleveland Street, please proceed along the South side
of the campus passing the school gymnasium then turning right following along the curb
toward the South side of the building toward the 5th grade entrance, followed by a left
turn toward the school main entrance which will be indicated with cones/signage. Follow
the route along the curb. Students must exit from the passenger side only. Vehicles will
proceed cautiously with a left turn, circling back to toward Marian Lane and then
Cleveland Street to leave the campus.
For students in JK and Kindergarten--- use area adjacent to Benedict Hall/Gym
parking lot #2 if walking to the school side entrance along Paschal Way.
Families with children in Guardian Angel Hall (Junior Kindergarten and Kindergarten)
should utilize the car drop off option afforded by vehicle entrance via Marian Lane from
Cleveland Street as described for grade 1-5 above. Guardian Angel Hall staff will be
positioned to assist GAH students dropped off at the 5th grade entrance.
If Junior Kindergarten and Kindergarten parents walk their child to Guardian Angel Hall
(GAH), parents are asked to stop at the breezeway door of GAH to allow their students
to walk in independently and successfully. These parents should park in the Benedict
Hall/Gym parking lot.
For student in Grades 6 through 8---drop off occurs at the church parking area
(parking lot #3 on the map). Please use the vehicle entrance from Virginia Beach
Boulevard as the primary access/entry way. Students in grades 6-8 may be dropped off
in the front church parking lot and walk down Paschal Way (road in between
Scholastica Hall and Vianney Hall). Paschal Way is a no-access road during school
days and will be blocked off by cones.
Dismissal
Students should not be picked up after 2:15 PM for early dismissal. Students picked up
early must not return to their classrooms once they are dismissed.
Dismissal patterns are as follows:
•
•
•
•

•

Cars may enter the front church lot (by Virginia Beach Blvd.) or the school
parking lot.
Cars will line up to exit to the right in column formation in the church lot.
Cars will line up facing the gym in column formation in the school lot.
Walkers are defined as students who walk off school campus with a parent.
Walkers will report to the main office and will be picked up by their parents from
the main office entrance/parking lot. Walkers will be dismissed last in the
dismissal order to allow the main lot to empty out of all vehicles.
Teachers assigned to both lots will begin dismissing lines when all children have
finished loading into their cars.
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•

•

•
•

Teachers and staff are assigned to drop-off and pick-up duty to ensure the safety
of all of the children. Verbal or abusive language/behavior toward faculty, staff, or
fellow-parents is unbecoming in a faith-based community. Parents are
encouraged to model exemplary behaviors in front of all students.
The back-parking lot by the gym is not a designated pick-up area for students in
grades 1 - 8. The SGG Daycare lot is also not a pick-up area for students. No
students will be dismissed to this area, nor should parents pick up their children
from the main lot with the intention of walking back to and departing from the
Daycare lot. Daycare lot is reserved for parents who have afternoon
appointments with school personnel. Junior-Kindergarten and Kindergarten
parents may park in the gym lot to pick up students. If there is a need to come
into the school for a meeting, parents may park in this gym lot and walk around to
the main entrance of the school or to the JK/Kindergarten building. During
dismissal, exits from this lot will be blocked so the cars can be dismissed from
the main lot without interruption.
Kindergarten students who are in a carpool will be accompanied to the main
school parking lot by a teacher or aide.
No child may be left unattended after 2:45PM dismissal. If a parent is unable to
pick up his/her child at school, arrangements should be made for the child to go
to the Beyond the Bell program. A teacher will remain at the main door of the
building until 3:00 PM with any child not picked up. After this time, the children
will be taken to Beyond the Bell program in the Dining Hall. There will be a
charge for students who remain at Beyond the Bell beyond 3:00 PM.

On most days, dismissal takes about ten minutes. Everyone’s cooperation and courtesy
is required to help ensure a smooth dismissal. Safety of our students, parents, and
faculty is our priority. During the ongoing COVID-19 pandemic, staggered dismissal
times will be used to reduce the volume of students in hallways.
The Church parking lot may be used for parent parking should parents desire to walk
their children to the main entrance.
The Daycare lot may NOT be used for parents who wish to walk their children to the
main entrance because crossing the road slows down the drop-off line and is not the
safest route for walking children.
The Church and Daycare lots are also approved for parking should a parent have a
scheduled meeting with school personnel.

Care of Books and School Property
Students are expected to use workbooks/textbooks and school materials with care. Jesus
expects you to be a good caretaker of all the property that you own or are allowed to use.
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You show this respect by treating all school property and personal property as if it were
a gift loaned by Jesus.
1. School hardcover books are to be covered and well cared for. Students may
NOT write in any textbooks. Negligence will result in a fine, which will be used for
the replacement of damaged books.
2. Students who lose their books will be charged for the lost text.
3. Students writing on walls or damaging property will be required to do clean-up
work and pay for the repairs.
4. All school property such as computers and other technology are to be used for
the benefit of all students. Damage to any school property, equipment, computer
or software through improper use or vandalism will be subject to a fine for
damage or replacement. Students are only permitted to access their own saved
work on computers - accessing, copying, tampering with or destroying another
student's saved work is subject to detention or other disciplinary actions,
including suspension of computer privileges.
The student will be responsible for any textbook/property that is lost or damaged. Final
report cards will not be issued to any student who has not returned or paid for lost or
damaged books/property.

Cellular Phones and Electronic Devices
While we respect a parent’s decision to provide an electronic device for their child(ren),
we do reserve the right to limit device use should the device come to school. Cell
phones, electronic toys, iPods, MP3 players, video games, headphones, etc., are
not to be used during the school day (7:30 a.m.-3:00 p.m.) without permission
from the teacher or adult in charge.
These items must be turned off and stored appropriately either in lockers or personal
book bags. If a student is found to be using a device during the day without
permission, the student will be directed to take the electronic device to the office
and meet with an administrator. The electronic device will be given back at the
end of the day for the first offense. Any future offenses will result in
parent(s)/guardian(s) contacted to come and pick up the electronic device.
Students may not use their electronic device to take pictures or recordings of
themselves or others; posting anything to Social Media is not acceptable.

Changing/Dropping Courses
Students are expected to follow the schedule of courses for which they register.
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However, circumstances may arise which give valid reasons for changing a schedule or
dropping a course. Adjustments will be made only when, in the judgment of the
principal, the reason for change is valid. Note: If a student requests to drop a course
during the drop/add period, written notice must be received within the first five days of
that class. A student may not drop a course and add a new course after the first five
days of a class.

Cheating
Cheating or copying the work of another (plagiarism) is a serious offense. A “0” (Zero)
may be given for any work in which a student has cheated, copied, or given their work
to be copied. Students are expected to do their own work in their own handwriting
unless instructed to work co-operatively by their teacher. Any work not done by the
student will NOT be accepted.
Parents/guardian will be notified of the cheating infraction and any appropriate
disciplinary action issued at the discretion of the school administration.

Closing Exercises
Participation in closing exercises is a privilege, not a right. The school has the right to
deny any student from participating in closing exercises if, in the view of the school, the
student's conduct or academic or disciplinary record indicates that the privilege should
not be extended.

Commencement
Eighth grade students who have completed the prescribed course of study and
maintained a suitable discipline record are eligible to participate in commencement
ceremonies if all financial obligations have been met. The administration and the eighthgrade teachers determine procedures for commencement ceremonies and celebrations.

Communications
Effective communication is the single, most important factor that assures a positive
relationship between the home and school. Several modes of communication exist
at our school to help keep parents informed of policies, activities, upcoming events,
and student progress.
SGGS utilizes several forms of communication as listed below
Student-Parent Handbook- updated at least annually and released at the beginning
of the school year.
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School Website— electronic format that serves as a repository of online information
for the SGGS community and updated frequently. The school website address is:
Saints Weekly--- electronic mail distribution of upcoming weekly events typically
released each Friday afternoon/evening preceding the upcoming week.
Annual Summary of the School Calendar---- bulletized listing of school events
anticipated for the upcoming year. Distributed typically at the beginning of the
school year and/or updated if major changes occur.
Saints Quarterly--- pamphlet outlining major events prepared by the SGGS
Development Office.
Gregorian Magazine--- Semi-Annual communiqués prepared by the SGGS
Development Office, highlighting school and student events.
Additional, communications are described in this handbook and are listed alphabetically
under the appropriate topic such parent-teacher conferences, parent town hall
meetings, teacher-parent correspondence, and report cards.

Conduct Violations
The following, though not all-inclusive, is a list of conduct that violates the Discipline
Code.
● Abusive, profane, or vulgar language — any inappropriate language
used on school premises
● Bullying – aggressive behavior that is intentional, consistent, and involves an
imbalance of power
● Cheating — the taking or giving of schoolwork that is not one’s own or if
the teacher has probable cause to suspect such an action
● Cyberbullying – bullying by e-mail, through social media, or transmission on
other electronic devices
● Damaging any school, church, or personal property
● Disrespect — any improper attitude displayed toward a teacher, staff member,
volunteer parent, administrator, or another student
● Disruptive classroom behavior — disturbances in class, the lunchroom, such
as sidebar conversations or talking out during direct instruction, slamming
books, unnecessary noises, any disruption deemed by the teacher to interrupt
the educational process
● Dress Code Violation — any infraction of the dress code after a warning has
been given
● Forgery — handing in a paper signed or written by anyone other than a
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parent/guardian
● Gum chewing/eating in class — gum is not permitted on campus. Snacks may
only be eaten at the designated time
● Harassment --- verbal or physical intimidation or threat thereof; including sexual
● Invading the privacy of another’s desk — teacher or student
● Out of Bounds — being in the wrong place at the wrong time.
Any behavior or inappropriate language that causes the learning atmosphere to
deteriorate or be disrupted, or which infringes upon the rights of others in the school, will
not be tolerated, and may subject the student to reasonable corrective measures.
Reasonable corrective measures may include, but are not limited to, the following:
1. Teacher redirection of student with or without warning of possible further
consequences
2. Teacher-student conference
3. Time-out in the classroom or main office
4. Silent lunch
5. Detention
6. Formal written office referral to principal
7. In-school or out-of-school suspension
Serious infractions may result in an immediate detention (depending on context or
circumstances such as previous admonishments or infractions), suspension, or
dismissal from school and applies to students on campus, traveling to or from field
trips, or at school-sponsored functions.
As a student enrolled at Saint Gregory the Great Catholic School it is expected that
each student accepts and cooperates fully with in routine matters of rules,
regulations, and discipline.
Saint Gregory the Great Catholic School reserves the right to discipline the student
when, at the discretion of the administration, the student’s interest or that of the
school will be best served by such action.
Saint Gregory the Great Catholic School also reserves the right to suspend, dismiss,
or deny enrollment to any student whose progress is unsatisfactory or whose
conduct, general attitude, or habitual actions, or those of the parent(s) or guardian(s)
are contrary to the interest of the school or in violation of the school’s rules and
regulations as stated in the Student-Parent Handbook.

Civil/Criminal Law Violations
Students alleged to have committed a civil or criminal crime may be dismissed from
SGGS for the duration of indictment and trial.
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Criteria of Acceptance
Application to SGGS implies a willingness by all students and their parents/guardian to
adhere to the school policies and philosophy. Priority for admission is given to families
with siblings already enrolled at our school and parishioners.
Students will not be accepted to SGGS until all applicable application paperwork (such
as report cards, birth certificate, immunization, testing, IEP/504, etc…) are received and
verified. Mid-year transfer students will submit a letter of recommendation from their
present teacher/principal and a copy of their latest report card.

Curriculum and Instruction
Curriculum
SGGS follows the Diocese of Richmond Consensus Curriculum for every subject area.
It is our desire to provide our students with the religious, academic, and social skills that
will carry them through life. The primary reason for our existence is the spiritual and
religious development of our young people.
Course Offerings
• Religion classes, All-School Weekly Mass
• Language Arts and Literature
• Mathematics- Pre-Algebra, Algebra I (HS Credit), Geometry (HS Credit), Honors
• Social Studies including U.S History, Civics & Economics, World History I (HS
Credit)
• Science including GeoScience (HS Credit)
• Embedded S.T.R.E.A.M. content
• World Language: Exploratory Spanish, Spanish I (HS Credit)
• Specialty Courses: Art, Music (Choir and Band), Physical Education, Technology
• Learner Support and GATE Program
Electives (choices may include the following if instructional resources are available):
• Cultural French
• Cultural German
• Video Production and Public Speaking
• Coding
• 2D Art
• 3D Art
• Concert Choir
• Theater
• Band
• Author Study
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•
•
•
•
•

Journalism
Sewing
S.T.R.E.A.M.
Chess
Bible Study

Library
All grades are scheduled to visit the library each week. Students have access to library
materials each school day when a class does not occupy the library. Library books must
be returned before another book can be checked out. Should a library book be lost or
damaged, the student is responsible for paying the replacement cost. End-of-year report
cards will not be issued until all library fines are paid.
Learner Support Program
Saint Gregory the Great Learner Support Program is a support push-in program for
struggling learners with a focus on Reading and Mathematics. An ongoing partnership
with the Learner Support teacher, classroom teacher, and parent(s) is established with
the purpose of helping a student succeed in the classroom.
Students who have an accommodation sheet are worked with each time the Learner
Support teacher is in the classroom. In addition, students who may have difficulty with a
certain skill of concept can be pulled into a group. These groups are flexible and change
as there is a need.
GATE Program
The curriculum for the GATE program will embed and accelerate the skills of the
Diocesan Consensus Curriculum or other curricula within interdisciplinary units. The
goal of the GATE program is to address the learning needs of gifted and talented
learners by differentiating the curriculum through academic challenge, extension, and
“out-of-the box” critical thinking and questioning. It is important to note that
differentiation in every classroom will be a focus at SGGS so that every student’s
unique differences are addressed on a daily basis.
Title I Resource for Reading and Math
A reading/mathematics resource teacher is on staff at SGGS through Non-Public
Educational Services Inc. (NESI), a Catapult Learning Company. The Title I
teacher also provides support to the classroom teachers. Students identified with a
need will be able to receive extra support.
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Curriculum Modifications, Accommodations, and Adapted Grading
In an effort to enable students with certain mild special needs to participate in Saint
Gregory the Great School and to assess fairly their competence, effort, and progress, it
is necessary to make certain modifications in the curriculum and provisions for grading
these students. These measures are taken according to specific circumstances so that
high expectations are nevertheless maintained for all students. Only those students
who have received designated evaluation requirements are eligible to receive the
curriculum modifications and adapted grading on assignments and report cards.
Eligibility is determined on a year-to-year basis. To ensure that parent(s) understand
why their child is receiving curriculum modifications and adapted grades, as well as
which modifications and accommodations are being made, a written agreement among
the principal, teacher(s), parent(s), and the student (when applicable) is discussed and
signed.
Instruction
The instructional expectations provided in support of the consensus curriculum is
designed to be challenging and is intended to help promote self-worth through
accomplishment. It requires cooperation among teachers, parents/guardian, and
students to reach its full potential for individual students. Academic expectations at
SGGS are rigorous and intended to prepare students as life-long learners through high
school into college/university study.
Religious Education
St. Gregory the Great School recognizes religious education as a lifelong process. The
school’s program involves ongoing spiritual experience and formation, both individual
and communal, for each stage of the student’s development. We educate for the heart,
mind, and soul. The religion program includes doctrine, scripture, sacraments, and
morality. Faith experiences include liturgies at school and at Church. We follow the
guidelines of the Catechism of the Catholic Church. Students in Grades Junior
Kindergarten through 8 attend Mass regularly.
Junior Kindergarten
The Junior Kindergarten Program at Saint Gregory the Great School incorporates the
areas of language arts, math, art, music, science and discovery, social studies, selfhelp, and gross motor skill development. The emphasis is on language, activity, and
movement with major emphasis on large muscle activity. Appropriate activities make
use of dramatic play, toys, puzzles, and blocks. Opportunities are provided for students
to listen to simple stories and verbalize their knowledge, comprehension, and feelings
related to each story. The focus of this program is to encourage oral language
development and provide learning experiences that enhance emotional and social
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growth. Skills are practiced and enhanced through thematic-based units offering a
variety of learning activities.
Junior Kindergarten students should have good bathroom habits and be able to take
care of his/her own lavatory/toileting needs (i.e. wiping, re-dressing, etc…). In the event
that your child has an “accident” faculty and staff are not authorized to re-dress your
child. Your child may ask to use the lavatory at any time. Children will be accompanied
by the teacher/aide when using the lavatory. Please note that you will ALWAYS be
called in the event that your child has an accident with a bowel movement. In the event
that your child has an accident while at school, be sure to return an extra set of clothes
to the school the following day! Children may ask for assistance with clothing. Please
make sure your child has a spare set of clothing in the classroom (i.e.: underwear,
socks.)
Kindergarten
The Kindergarten Program is for children five years old on or before September 30th.
The classroom is organized into learning centers designed to develop a love of learning.
Time and space are organized to encourage active exploration, self-directed play, and
freedom of choice at various learning centers, as well as to provide teacher-directed
and structured group activities. The curriculum provides instruction in math and reading
readiness skills. It also fulfills the need for different learning styles, multilevel activities in
a child-oriented environment where children are given the opportunity to grow in a
variety of ways. Expectations for reading instruction are determined to be that by the
second half of the kindergarten school year students will move from letter sounds
in isolation to reading single words to short phrases and word combinations to simple
sentence to simple/single short sentence reading books.
Grades 1-8
Reading
The school’s reading program is multidimensional. It is expected to be a balanced
literacy approach that makes use of many kinds of literature to promote reading, writing,
listening, and speaking. Phonics instruction is provided at appropriate grade levels.
Through reading motivational programs and activities, students are encouraged to read
for pleasure as well as for instructional purposes. Parents/guardian are encouraged to
read with their children at least 30 minutes each day. Students in middle school grade
levels are expected to read daily outside the classroom. It is recommended that they
read at least 40-50 minutes each day.
English/ Language Arts
English instruction focuses on the study of grammar, composition, oral language,
listening skills, spelling, and penmanship, and also includes the acquisition of
information literacy skills. It is an integrated program that uses whole language, phonics,
and literature-based instructional techniques/strategies. The reading program focuses
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on traditional and respected literature supplemented with expected independent
reading. The use of leveled reading material assists students in building confidence with
reading skills involving decoding, fluency, and comprehension. Additionally, middle
school grade levels will emphasize literacy skills through long and short fiction, poetry,
speeches, drama, and other assorted non-fiction approaches to understanding.
Writing
Writing is an essential skill that benefits students for the rest of their lives. Introducing
and practicing writing with engaging activities in elementary school fosters confidence
and a lifelong love of writing. Providing adequate time for students to write is one
essential element of an effective writing instruction program. Daily writing opportunities
and instructional time will focus the necessary skills/strategies to become effective
writers. Saint Gregory the Great School students will experience the four main types
of writing styles: expository, descriptive, persuasive, and narrative, while understanding
that each of these writing styles is used for a specific purpose.
Mathematics
The math program offered is based on the development of age-level appropriate
concepts and knowledge that helps the student reason and problem solve concrete
problems. Emphasis in the early years is placed on developing numbers and number
sense through understanding of the basic concepts of math computation and
estimation. Students gain an understanding and knowledge of specific mathematical
fundamentals at each grade level; students are expected to have complete mastery of
their times tables and other mathematical processes that are applied to the problemsolving processes. Students advance their knowledge and application ability as they
continue on through the grades. In the middle school, pre-algebra is taught as well as a
heavy concentration on geometry in 6th through 8th grades.
Science
Students are taught a balanced content and application of the scientific principle of
discovery to process skills in the areas of earth, physical, and life sciences. The
program provides experiences that stimulate curiosity and imagination, develop thinking
and logic skills, and nurture an appreciation and concern for our environment.
Social Studies
Social Studies provide students with the background necessary for becoming
knowledgeable, productive, and responsible citizens. Students are given opportunities
to practice thinking, problem solving, decision-making, and social skills. The social
studies curriculum in grades 5-8 elaborates on the skills begun in the primary grades.
The courses include world geography, ancient civilization, Virginia history, and United
States history. The middle school history program will be heavily supported with
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lectures, notes, learning centers, and numerous approaches to understanding the
importance of historical study.
Computer/Technology
Students are exposed to computer/technology use while completing assignments
throughout the curriculum when necessary. Assignments are aligned with the learning
objectives specified by the Diocesan curriculum. Objectives include reinforcement of
terminology and skills development while using basic word processing, PowerPoint, and
spreadsheet applications.
World Language
Students in Grades 1-8 have weekly classes in French or Spanish. Students are
introduced to the basic language and provided an opportunity to practice these skills
through conversational experiences. The emphasis is placed on the development of the
four skills (listening, speaking, reading, and writing) with special attention in middle
school lessons being given to listening and speaking skills. Grammar and vocabulary
learning, rather than being the focus of instruction, are integrated into lessons. The
programs vary as to the depth and duration of study as well as the starting point.
Physical Education
All students (Junior Kindergarten - Grade 8) will receive weekly instruction that is age
appropriate and/or tailored to their personal abilities. The P.E. program should:
1. attain maximum motor development, physical fitness, and well-being;
2. attain desirable social growth; and
3. utilize acquired movement and motor skills in worthwhile leisure activities.
4. incorporate health and nutrition instruction to support good health choices
Music
All students (Junior Kindergarten - Grade 8) will receive weekly instruction in musical
theory, styles, and appreciation. Students learn songs for Mass, special school
programs and personal enjoyment; interested students may also consider participating
in the junior choir which meets after school for Grades 2-8.
Art
All students (Junior Kindergarten - Grade 8) will receive weekly instruction. Art develops
awareness and sensitivity to natural and human-made environments, increases
imaginative expression through the use of art materials, promotes an understanding and
appreciation of self and others, and furthers aesthetic growth through visual
discrimination.
Extracurricular Activities
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Students who are interested in participating in these activities are encouraged to do
so. Most extracurricular activities meet after school and vary depending upon
interest and availability of a volunteer sponsor

Discipline and Code of Conduct
At Saint Gregory the Great School, we are proud of our students and school! We
expect that our students will conduct themselves in a respectful, appropriate manner,
showing pride in themselves and their school.
As a school, our major goal regarding student discipline is to reinforce the positive and
to help students make good choices daily. Our school rules and regulations are based
on the following:










treat everyone with kindness and respect at all times
be a good listener
be responsible
keep hands and feet to self
be quiet in the hallways
walk at all times in the hallways
keep our school clean
be a friend to everyone
always do your best

Addressing poor choices should be a learning opportunity for every student. While it is
understood that students aren’t perfect all the time, a student who makes a poor choice,
reacts in a negative manner, or just doesn’t follow expectations, must understand that
their actions may result in either verbal or physical harm or injury to others.
The overarching goal for every student at St. Gregory the Great School to be safe at
school at all times, and to achieve success with every learning opportunity.
It is also understood that a poor choice/decision by a student should not carry a penalty
that isn’t appropriate to the choice/decision. It should be dealt with in a fair and
respectful manner. This is the philosophy on which we base our school discipline
procedures. We want students to make good choices and be positive contributors to our
school. SGGS will rely upon a tiered system, so that when a student makes a poor
choice, so it can be addressed as quickly as possible. Please keep in mind the following
goals when reviewing how SGGS will handle discipline:
1.
To strengthen and clarify communication between home and school.
2.
To more closely tie inappropriate behavior to appropriate consequences.
3.
To be both proactive in teaching our children to make good choices
(change student behavior) and dealing with inappropriate behavior consistently.
Discipline Code
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The essence of Christian discipline is self-discipline. The rules of the school aim to
safeguard a student’s liberties rather than curb them. The observance of rules ensures
that each person’s freedom and rights are protected.
Correct training in discipline means that a student learns to accept rules and
regulations presented by class/school authority. Students are expected to exhibit
demeanors which reflect favorably on themselves and the school. They are expected
to show respect and consideration for one another and their teachers, thus creating a
harmonious atmosphere within the school. All students must recognize their
responsibilities and obligations and discharge them in accordance with school
regulations. Students who fail to comply with school policies and regulations must
accept the consequences.
The discipline code applies to students and to parents/guardians both in school
and at school-sponsored events. This also applies to the school/parish community
and outside the school/parish community where behavior is contrary to Catholic
teaching or could bring disrepute or embarrassment to the school.
Self-Discipline Includes:
1. Respect for and consideration of others.
2. Obedience to and respect for adult authority and class/school rules.
Students will:
a.
honor the directions of teachers and school personnel; refrain
from disputing, arguing or otherwise debating the authority of an
adult
b.
comply with the rules and procedures of the class and school
c.
cooperate with proper participation in celebrations, prayer
experiences, assemblies, etc.
d.
refrain from activities and speech contrary to the moral teaching of
the Catholic Church.
e.
not leave school property (buildings, recess area, Dining Hall, etc.) at any
time without permission.
f.
remain in assigned areas at all times.
g.
respect school property and the property of others.
3. Obedience to and respect for civil law.
Students will not:
a.
possess or use a weapon or potential weapon.
b.
engage in violence of any kind.
c.
engage in the use of alcohol or illegal drugs.
d.
threaten another’s safety or physical well-being.
Classroom/Incident Level of Discipline
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Teachers establish a set of classroom rules so that students know how everybody will
behave. These classroom expectations are fair and allow for all students to be
successful in school. Our general expectations are also developed so that all students
can be successful. When the rules/expectations are not followed, the student will be
addressed immediately. This helps to ensure the safety for all students and to stop the
inappropriate behavior. This should be the extent of the discipline, but if not, then the
next level of discipline will be initiated. If your child continues to make an inappropriate
choice, he/she MAY receive a written form of notification including a Behavior Notice
provide through FACTS/SIS. Please view this as both a consequence from the teacher
AND a communication tool for you. Discuss the incident with your child, note what
action you have taken at home, if necessary, sign it and have your child return the form
the next day. Continued infractions WILL result in a referral to the main office for school
administration review and appropriate consequence.
Office/Incident Level of Discipline
If a student is not responding to the consequences administered by the teacher/staff,
then the student will be sent to the office. The student will then speak with an
administrator about their referral to the office. If warranted, consequences may include
removal from class for a short period of time, behavior essay, detention, silent lunch,
formal in-school conference with parent and student, in-school, or out of school
suspension. Once a consequence is determined by administration, parents/guardian
will be notified accordingly. It is important to note that if a student is involved with
another student in making a poor choice a consequence may be handed out to both
students, but a parent will only be notified of their own child’s consequence. Privacy
laws do not allow us to share what the other student may receive as a consequence.
Stopping the inappropriate behavior is the goal for all consequences administered, not
to find out if the other student received an adequate punishment. Addressing
inappropriate behavior is at the school administration’s discretion and is guided by
expectations of maintaining a safe school environment.
Policy related to maintaining a safe school environment includes certain categories of
student behavior that require specific discipline consequences. Students who are found
to be in possession of dangerous items such as weapons, knives, drugs, or a student
who displays behavior deemed to be extremely harmful to self or others will be referred
to the office immediately. School administration will address discipline issues in an
expeditious manner as possible in order to maintain a safe learning environment for all
students and staff.
Consequences
The consequences for a poor choice made by a student depends upon how serious the
wrong is and how often it has been done. Repeated offenses will always involve
notifying the parent(s). The following are some consequences for poor choices:
1. Removal from class for a short period of time to reflect on actions.
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2. Silent lunch
3. Behavior Essay
4. Remaining after school.
5. Excluding a student from an upcoming field trip.
6. Removal from class (In-school suspension) or school (Out of school suspension)
for one or more days.
7. Recommendation for expulsion from St. Gregory the Great School for severe/
serious violations.
Office Referrals
When a student is sent to administration for disciplinary consequences, it is regarded as
a serious matter and will be reported through FACTS/SIS as a record of the student’s
visit. The following may apply:
1st Referral

A conference with the student regarding the unacceptable
behavior: Parent notification will be made; consequence discussed
with parent.

2nd Referral

Repeated unacceptable behavior will result in contacting parent and
a conference scheduled if warranted; consequence discussed with
parent.

3rd Referral

Continued unacceptable behavior will result in contacting the parent
and a conference held to discuss establishment of a behavior
contract. The establishment of a behavioral contract may also include
provisions for dismissal/withdrawal of the student from SGGS.

It is in the best interest of all students that communications between home and school
are consistent and focused on work together for maintaining a safe environment for all
students
Detention
Detention will be served anytime from 3:00 p.m. to 4:00 p.m. in the classroom of the
teacher who assigned the detention. Depending on the offense, detention may be
longer in time. The detention will only occur after parental notification and the return of
a signed detention slip. Failure to return a detention slip on the following day will result
in an additional detention. The parental notification is only a notice that the child is
receiving a detention, and the parent signature is required as it notifies to the
teacher/staff that parents/guardian are aware of the consequence. Detentions are
issued to students as a reminder that their behavior and/or academic effort is
unacceptable.
Teachers may issue detentions for infractions such as incomplete assignments,
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disruption of class, horseplay, or other inappropriate behavior. Teachers issuing any
detentions must inform an administrator immediately.
Suspension
Suspension is invoked for serious infractions of school policy and shall be within the
jurisdiction of the Principal or administrative designee. If suspension is being considered
parents/guardians will be notified and a conference/meeting requested with the Principal
or designee. The Principal will inform the parents/guardians of the seriousness of the
infraction and seek their immediate cooperation in a corrective program designed to
address the student's needs. Suspension categories may involve In-School or Out of
School Suspension consideration determined by the Principal or administrative
designee.
In-School Suspension will be held in school in a supervised area allowing the student to
complete assigned classwork with dismissal at a time to be arranged with the parent. A
student may also be suspended Out of School for persistent failure to correct behavior
patterns or for serious actions involving physical harm to others, harassment, or
significant disrespectful behavior.
Suspensions may last multiple days and is at the Principal’s or designee’s discretion. A
suspended student WILL NOT be allowed to return to school until a ParentAdministration conference is held, exception if a conference was held (either via phone
or in person prior to the suspension taking place) the student may return without further
conferences being held. A student may not participate in extracurricular activities,
directly or indirectly, while serving a suspension.
When necessary, parents/guardians and students shall sign a formal agreement in
which they signify their understanding and agree to assume responsibility for future
behavior.
Any report of the suspension and/or signed written agreement prepared for a student
will be filed with the student's scholastic record.
School administration in conferencing with parents/guardians may deem it necessary
that a student seek additional support through formal counseling for severe infractions,
as necessary.
Expulsion/Permanent Dismissal
Expulsion, the permanent termination of a student's enrollment, is a most serious
matter, and should be invoked only as a last resort. A student may be removed from
class and expelled if he or she is involved in a serious offense or has established a
pattern of unacceptable behavior.
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If expulsion is determined by the Principal to be necessary, and after consultation with
the Pastor and Diocesan School’s Superintendent, parents/guardian will be notified for
an in-person Parent-Administrator conference to take place.
The Principal shall notify the parents/guardian or guardian of the reasons in writing and
shall file a copy of this notification with the Superintendent. In judging the justification for
expulsion, the Principal will consider the extent of the school's previous efforts to
remedy the problem and will look for, but is not limited to, such reasons as:
•
•
•
•
•
•
•
•

Possession of a weapon
Selling harmful drugs
Chronic refusal to obey reasonable rules
Inability to profit from instruction
Chronic, willful absence or tardiness
Immoral conduct
Bullying
Repeated behavior disruptive of another pupil's schooling

The school reserves the right to dismiss any student at any time where the school
considers the conduct of the student or parent/guardian to be inconsistent with school
policy, the good of the school community, or Catholic teachings.
Students who are dismissed may apply for re-admission after one full year. Only
school administration will determine whether re-admittance is appropriate.

Discipline Communication
The intent of notification involving discipline via an email, phone call, meeting or other
method is to inform you of the reported incident. This allows for an open line of
communication to discuss concerns and to address specific needs as they arise.
Communication will occur as soon as practical and every attempt will be made to
communicate with a parent/guardian before the end of the school day.

Dress Code
We take pride in the appearance of our students. Proper dress reflects and affects the
quality of school conduct and schoolwork. Students should be dressed in a manner that
indicates cleanliness and Christian modesty. Students are expected to be in complete
uniform at all times. School uniform items are to bear school logos as required. The
school uniform is to be worn in a respectful manner with a sense of pride and dignity at
all times on school and church property, and at designated school events.
All students attending SGGS will be attired in the complete school uniform. No
deviations in the uniform will be allowed, except in specific situations as approved by
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school administration. Every Tuesday is a Dress Uniform Day for All-School Mass.
Whenever necessary, the appropriateness, cleanliness, and neatness of student attire
and accessories will be determined at the sole discretion of school administration.
Occasionally, the administration may call for special dress down days or make
exceptions to the following required uniforms, in which students/parents/guardian will be
notified in advance.
Students should wear uniform items that are seasonally appropriate. A seasonal
uniform change announcement will be made around November 1st and May 1st noting
the seasonal change for the wearing of long pants as well as sweater vests (November)
or shorts (May). Note: seasonal uniform change announcements may be necessary if
weather conditions require adjustments to the scheduled November or May
announcements.
Information outlining uniform requirements can be found in the Uniform section of this
handbook.

Emergency Drills
To ensure that our students are properly instructed as to the procedures to use in case
of an emergency such as fire, bomb, lockdown, and inclement weather (tornado), we
will have periodic hold these drills. Additionally, the local emergency responders may
be involved several times a year. During any drill, students are to follow the directions
provided such as exiting in a quiet, orderly fashion, or no running and talking during a
fire drill.
In the classroom, students are to follow their teacher through their assigned exit and line
up outside the building in the assigned area. If students are in the cafeteria during a fire
drill, they are to exit through the nearest door and line up outside the building.
In the event of an emergency evacuation, all faculty and students will exit the school
building in a quiet orderly fashion and will report to designated assembly areas. Should
the evacuation cause an extended retention of students at the assembly area, no
student will be released from the area until: - the regular dismissal time for that school
day, or - the principal has announced an early dismissal and parents/guardian have
been contacted, or - the parent/guardian of the student signs the student out of the
assembly area.
SGGS will conduct these important safety drills periodically throughout the school year.
While it is understood that conducting these drills may elevate some anxious responses
in students and adults, the conduct of the drills remains as an important protocol in
preparing everyone in maintaining a safe school environment.
Every effort will be made to prepare students and staff with these planned drills.
Likewise, if a drill is in progress, entry into the school will be prevented and you may be
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required to wait until the drill has concluded. Anyone visiting the school during a drill will
be required to follow the directions of school staff and/or administration. You may not be
allowed to enter or leave the building until the drill is complete and/or it is safe to do so.
In the event an unplanned drill is initiated parents/guardian are reminded that
notifications will be made as soon as it is safe to do so. Please follow the
instructions provided by any notification received from the school and/or local
emergency agency.

Field Trips
Field trips are designed to correlate with teaching units and to achieve curricular goals.
Grades are permitted to take up to two field trips during the year. This varies with the
location and the cost of the trip. Individual teachers in consultation with the
administration reserves the right to restrict or deny student participation on any field trip
due to, but not limited to, poor conduct or effort.
Parent chaperones are often needed on field trips and the teacher may determine
participation when needed. Siblings are not permitted to attend field trips when parents
are chaperoning. If private vehicles are being used for transportation, parents must
submit proof of insurance and license and fill out the necessary form for parent drivers.
Any chaperone must have submitted the Virginia Department of Social Services Child
Protective Registry Form and Diocese of Richmond Volunteer Select Application as well
as having participated in the Diocesan VIRTUS program.
A written, official permission slip, signed by a parent/guardian, is required before a child
will be permitted to attend a field trip. Verbal permission cannot be accepted. Where
both parents are unable to sign the form, there should be a notation on the form
explaining the reason: e.g. Other parent on deployment, one parent has sole custody,
etc.

Fundraising
Fundraising opportunities throughout the school year are an important obligation for
each family. Tuition alone does not cover all educational program expenses therefore
participation in one or multiple fund-raising events held throughout the school is
expected from each family. Information related to each fund-raising event will be
provided as it becomes available.

Grades and Progress Reports
Grades
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K-2 students should look for graded formative and summative assessments with
success criteria in weekly test folders. Grades for students in grades 3-8 are available
at any time through FACTS SIS. The of each quarter (interims) are posted on the school
calendar as are end of quarter grading period dates. Parents are encouraged to view
their child’s academic progress on a regular basis.
Report Cards
Report cards will be distributed electronically at the end of each quarter. See yearly and
monthly calendars for published dates. Final report cards are not distributed to students
with any outstanding balance on tuition accounts.
Diocesan Grading Scale
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Grades 6-8
The report card will include grades for each quarter and semester, with a final grade
reported at the end of the year. Schools will record semester exam grades on the report
card for high school credit courses. All high school credit courses will take a midterm
and final exam. Midterms and finals will each count 20% of the semester grade.
(Example: Q1: 40%, Q2: 40%, E1: 20%= Semester 1 grade. The same for semester 2.
Then, Semester 1 and Semester two grades are averaged for the final grade).
As
students enter another level of transition at this developmental stage, self-discipline and
work habits will continue to be monitored, modeled, and supported. While student
conduct will not receive a formal grade on the report card, SGGS will continue to
incorporate these expectations into teaching and learning experiences.

Harassment
Conduct by students or by parents/guardians, or by anyone acting on their behalf,
incompatible with the educational and religious mission of the school is grounds for
disciplinary action, including, but not limited to, the immediate dismissal of the student,
as well as reporting the incident to the appropriate legal authorities where appropriate.
It is the intent of the school to provide an educational environment free from all forms
of improper threats, intimidations, hostility, and offensive and inappropriate behavior.
Such improper conduct may take the form of unwanted verbal or physical behavior,
verbal or written derogatory or discriminatory statements, and behavior not otherwise
conducive to the educational and religious mission of the school.
The school prohibits harassment, including sexual harassment, and such instances
should be reported immediately to school authority.
Sexual harassment refers to any unwelcome sexual attention, sexual advances, and
requests for sexual favors or other verbal, visual or physical conduct of a sexual
nature. Sexual harassment is unacceptable conduct and will not be tolerated. Any
student or parent/guardian who is determined to have violated this policy will be
subject to appropriate disciplinary action up to and including dismissal of the student.
In the case of threats of violence or harassment, in any form, including oral, written,
or electronic, by a student against any member of the school community, where a
student is suspended but not dismissed, psychological or psychiatric clearance may
be required before the student returns to school. Bullying, harassment, or violent
behavior will not be tolerated. All members of our school community are expected to
discourage, prevent, intervene, report, and otherwise appropriately address these
behaviors. All forms of cyberbullying on computers at school or home are
unacceptable.
School administration reserves the right to determine the appropriateness of any
disciplinary action taken. The principal or designee are the final recourse in all
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disciplinary situations and may waive any and all regulations for just cause at her/his
discretion.

Health Clinic
Food Allergies
Children with food allergies must have a Food Allergy Management Plan from their
physician, a medication administration form signed by a physician, and medication
brought to the clinic by the parent. Teachers cannot make the decision about what is
safe for students to eat when the student is allergic to certain foods. The parent must
supply safe snack foods for snack time, parties, or special occasions (in a closed
container), UNLESS you have approved the food being served, through your child’s
teacher in advance and in writing.
Every effort is being made to prevent your child from having an allergic reaction, but we
need your help. We will continue to have a peanut free table in the cafeteria, and we
will do all we can to educate the students, teachers, and staff regarding food allergies. If
your child is 10 years old or older and does not want to sit at the allergy table, we must
have a signed note from the doctor and parent exempting your child from sitting at the
table.
In conjunction with our wellness policy, soda is not permitted as a lunch beverage.
Also, cake, cupcakes, donuts, cookies, soda, or other sugary treats are highly
discouraged for classroom celebrations. Fruit, pretzels, other healthy snacks, or nonfood treats such as pencils and stickers may be sent to school for celebrations.
***Due to the ongoing COVID-19 pandemic, lunch will be held in individual
classrooms monitored by teachers and/or designated volunteers as warranted.
Students with identified food allergies may be relocated to allergy free
environments in order to safe guard their health.***
Lactose Intolerance
Children with lactose intolerance are required to provide a doctor’s note to the clinic, if
they would like to substitute a juice for milk at lunch. A new doctor’s note is required
each school year.
Lice Policy
Immediate exclusion of students with pediculosis will occur. A student may return to
school only if the infestation is totally cleared up and the student is nit free. Upon return
to school, the nurse must check the student before he/she can be readmitted to class.
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Medication Policy
Needed medications (prescription or over the counter) must be kept in the clinic and
administered by authorized personnel. All medicines must be brought to school by the
parent, not the student. School policy allows dispensing of medication under the following
guidelines:
● A physician’s written statement indicating medication requirements must be
submitted to the clinic.
● Parent signature must appear on the physician’s statement.
● Medicine must be in a labeled prescription bottle.
Students with a cast or immobilization device (brace, crutches, ace, sling, etc.) must
provide medical documentation that includes:
● Diagnosis of injury
● Estimated length of time of need for the device
● Activity restrictions (including gym, recess, or classroom)
● Weight-bearing status of any lower limb casts (full, partial, toe-touch, or
none)
Forms for physician medication orders may be obtained from the clinic or main office.
For the safety of all students, medication (prescription or over the counter) is not
permitted in the possession of any student during school hours, or on school grounds.
Medical release forms will be sent home to be signed for field trips.
Clinic Hours
The clinic will operate during regular school hours. A school nurse staffs the clinic
during the school day. The clinic provides first aid for school-related illnesses and
injuries. The clinic is not equipped or designed to care for out-of-school injuries/illnesses
and is not intended to take the place of parent directed medical care.
During the school year, vision and hearing testing will be conducted on students in K, 3,
and 7. Information on scoliosis (grades 4-8) and eating disorders (grades 5-8) will be
sent home to parents. All students (JK-8) attend an educational presentation on dental
health.
Emergency contact information is online through the parent portal, FACTS SIS, and can
be updated at any time. This information is used to contact you if an emergency arises
in school with your child. Information should be updated throughout the year if
necessary.
If you suspect that your child is ill, do not send him/her to school that day. A child must
be fever free and free from vomiting or diarrhea for at least one full day before returning
to school. If a student becomes ill while in school and is sent home due to fever,
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vomiting or diarrhea even if it is at the time of drop-off, they must remain home the
following day, and the emergency card procedure will be followed. If a parent is called
to pick up a sick child, the parent is asked to do so immediately.

Regulatory Information
Virginia State Law requires a physical examination and immunization certification from a
physician for all students entering school. All immunizations must be up to date prior to
school entry. This requirement will be strictly enforced. Good health plays an important
role in the learning process. Special circumstances regarding a child’s health should be
made known to the school office and clinic.
The school nurse offers AED/CPR training for faculty and staff for the added safety of
our students. In accordance with Federal and State regulations, Saint Gregory the Great
School follows the policy on HIV/AIDS procedure as promulgated by the Office of
Catholic Schools in the Diocese of Richmond.
COVID-19 related information is addressed in a separate health plan. Please refer
all COVID-19 to School Health Advisor/Nurse and Principal
Medical Rules
A nurse will check hearing, eyesight, weight, etc. and perform dental screenings
in accordance with state law. If a student is ill and sent to the nurse/principal and it is
deemed necessary to send the student home, a phone call by the nurse, principal or
secretary to the parent will be made. The parent/guardian/caretaker is to report to the
office to sign the child out and is responsible for taking the student home.
Please keep your child home from school if your child:
• has a contagious illness such as strep throat, flu or chicken pox
• has had a fever of 100° or higher within the past 24 hours or is vomiting or
has diarrhea
• has red/pink eyes, or has drainage from the eyes
• has head lice which has not been treated
• has skin rashes, irritations or blisters that have not been cleared by a
doctor
Please note that this list is a guideline. The school nurse/administration
reserves the right to dismiss students deemed too ill to be in school.
In order to be excused from P.E. over an extended period, a student must have
the written permission of a doctor. In order to be excused from P.E. on a single
occasion, a parental note stating a specific reason for the exclusion must be provided.
Policy on Administration of Over-the-Counter Medication in School
(in accordance with policy issued by Board of Registration in Nursing)

42

2020-2021 SGGS Student Parent Handbook

A. Students requiring any medication, including cough drops, during school hours
must provide the nurse’s office with medication.
B. For administration of any over the counter medication, written parental consent
must be obtained for each student and kept along with medication order sheet,
completed and signed by a physician.
C. Student's health record, including current medications and any known allergies,
must be on file in the health office prior to administration of any medication.
D. A record documenting name of student, date, time, dose and reason for
administration of medication will be kept on file in the office.
E. If written consent is not on file for a student, the parent must come to school to
administer the medication.
F. Over-the-Counter medications should be brought to the clinic in an unopened,
original packaging.
Policy on Administration of Prescription Medication in School:
The purpose of this policy is to ensure that students requiring prescription
medication during school hours will be able to attend school, to provide minimum
standards for safe and proper administration and storage of such medication, and to
assure proper documentation of administration of prescription medication.
•
•
•

All medications, prescription as well as over the counter cannot be administered
by the school health advisor/nurse without the appropriate forms signed by both
parent/guardian and physician.
All medications must be provided by the parent/guardian and it is absolutely
imperative that all medications be brought to the Health Clinic by the
parent/guardian. Medications are not to be brought to school by the student
If the school health advisor/nurse is not available a trained Medication
Administration Trained (MAT) staff member may be utilized or the student’s
parent must come to school to administer medications.
o For any prescription medication, i.e., inhalers, pain medications or
emergency medication:
1. The pharmacy-labeled container must be brought to the health clinic by the
parent for verification and recording prior to taking such medication. It is
important to verify medication/prescription expiration dates prior to dropping
off medications off at the school health clinic.
2. There is written authorization from the student's parent/guardian that the
student may self-medicate, and information is provided as to the nature of the
illness.
3. The student will report to the health clinic to take the necessary medication at
the prescribed time.
4. The student will not be permitted to keep the medication in his/her
possession.
5. A record will be kept in the health clinic with the student's name, nature of
illness, medication name, dose, frequency, and time to be taken. This record
will include verification that the medication has been self-administered at the
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6. prescribed time. Also, the parent/guardian will be notified of any failure to
take, or any side - effects of the medication.
7. Whenever possible, a back-up supply of the medication will be kept in the
health clinic and will be stored properly.
8. Physician’s Orders must be submitted with parental permission form.

Health Records
In accordance with Virginia Department of Public Health regulations, the following is
required of school children:
1. Immunizations, lead levels, and physical: all students entering Pre-school or
Kindergarten.
2. Vision and hearing: all children in grades K through 8; referrals when necessary.
3. Scoliosis testing: all children in grades 5 – 8, unless excused by family physician.
We must receive a written report from the doctor that the screening has been
completed.
4. Tetanus, Diphtheria, and Pertussis (TDAP) - Grade 7

High School Visits
In early fall, various high schools may arrange for classroom presentations relating to
their programs for 8th grade students. Eighth Grade students and parents/guardians
should plan to visit with these schools to discuss the opportunities available to them at
each school. Visits to high schools should be arranged through the parents/guardian
with the respective high school.

Homework
Homework is part of the total education of the student and is meant to advance the spirit
of learning. It is intended to reinforce concepts presented in class and includes both
written and study assignments. In the primary years, it is essential that parents oversee
home studies and practice. As the student progresses beyond the primary level, the
student should gradually assume greater personal responsibility. Ultimately, the student
should assume total responsibility for both written and study homework.
Incomplete homework assignments jeopardize mastery of content and potential
academic achievement. Notwithstanding, homework is not meant to place a burden on
the student and family. It should be understood that factors such as attention span,
study habits, supplies needed, and a good study environment could cause the listed
time allotments to vary. The following are time allotment guidelines for homework
encompassing both written and study assignments:
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●
●
●
●
●

Kindergarten: 10 minutes
Grades 1 and 2: 20 minutes
Grades 3 and 4: 40 minutes
Grades 5 and 6: 60 minutes
Grades 7 and 8: 90 minutes

Students are responsible for making up work when absent (study work and tests
included). Parents must call school before 9:00 am to request homework. These
requests will be filled by dismissal time, and the assignments and books may be picked
up at the counter in the main office after school, or they may be sent home with another
student. Homework assigned in the classroom is the official homework. Homework will
also be posted daily on FACTS SIS.

Honor Code
As students of SGGS, we commit ourselves to the values and virtues upon which our
school was established. We pledge to uphold these values by being honest in
everything that we do, say, or write.
We accept the duty and responsibility to report any violations of this honor code to a
faculty member. By upholding the guidelines of this honor code, we will contribute to the
greater unity of the student body of SGGS.
As a student of Saint Gregory the Great School, I pledge:
To be honorable in all of my work. Cheating is harmful to all involved. Cheating includes
giving and/or receiving any answers on a quiz, test, homework, or other designated
assignments. And, to refrain from willfully taking any property of another. Stealing is a
direct violation of what we stand for at SGGS.

Honor Roll and Student Recognition
Students are recognized for their achievements in academic and citizenship through the
following honors:
● Principal’s List – This academic award is for students in Grades 5-8. Students
must earn a 93 or above average in all subjects and demonstrate commendable
effort and citizenship; grade 5 students must earn a 3 in work habits and selfdiscipline and must have 2 or 3 in Specials courses.
● Honor Roll – This academic merit award is for students in Grades 5-8. Students
must earn an 83 or above in all subjects; grade 5 students must earn a 2 or 3 in
work habits and self-discipline and must have a 2 or 3 in Specials courses.
● Saint Gregory Award – This award is given to students in Grades K-8 who
45

2020-2021 SGGS Student Parent Handbook

demonstrate the virtues of Gospel living through kindness, courtesy, respect,
cooperation, truthfulness, and obedience.
● House System Points -SGGS House points are to be awarded for actions and
choices that are aligned with behaviors we value at SGGS. Some examples are
showing kindness to someone in need, or consistently being seated and ready
for class on time.

Inclement Weather Procedures
School Closings – Inclement Weather
E-mail, cell phone, and/or text messages will be sent in the event of an emergency
closing and an announcement will be made on SGGS social media and TV Channels 3,
10, and 13. We generally follow the Virginia Beach School District as they have the
means and resources to determine road conditions. Closing of school includes the
cancellation of all extra-curricular activities (including sport practices, clubs, and other
meetings) that have been scheduled for after school and evening hours.
Delayed Opening
If the school has a delayed opening, students should not be dropped off until the time
announced in the delayed notification. If there is a delay, there will be no morning
Junior Kindergarten or Before the Bell. We realize that late openings present problems
for some parents/guardians; however, there will not be any school personnel on campus
to supervise students arriving before the designated delayed opening time.
Early Dismissals
In the event of an early dismissal typically due to inclement weather conditions an email,
phone, and/or text messages will be sent to notify parents/guardians of the dismissal
time. Depending on the circumstances Beyond the Bell and after school activities when
offered may also be suspended/closed as warranted.

Insurance
School accident insurance information will be made available to all families at the
beginning of the school year. This is typically completed through an online
distribution/link to the insurance information website. Parents/guardian are asked to
complete the process form and return it to school even if school insurance is not
needed. If a student is injured, it should be reported to the main office as soon as
possible so that the insurance process may begin.
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Legal/Custody Issues
Parents are asked to inform school personnel when legal custody of a student resides
with one parent. To determine the custodial parent/guardian, it is important for the
school to have a copy of the custody decree or court order adjudicating that
determination of custody. (This Court Order/Custodial Agreement is placed in a
confidential file). This will help school personnel to make effective decisions when the
need arises. Custodial parents/guardians are likewise asked to supply copies of
restraining orders if the need arises.
Those individuals who have legal custody of the student may attend school
meetings, participate in educational decisions, and review educational records
regarding that student. Persons who do not have legal custody (including those with
visitation rights but not legal custody) have no such educational rights and may not
participate in these matters. The school requires the custodial parent to sign an
agreement form regarding parental participation issues.
Access to Student Records by Non-Custodial Parent
The school abides by the provisions of the Buckley Amendment. Thus, non-custodial
parents will be given access to the academic records and to information regarding the
academic progress of their children, unless there is a court order specifically stating that
the non-custodial parent is denied access to such information. Unless a court order of
custody agreement specifies otherwise, each parent/guardian with legal custody is
entitled to access all school records of the student. School records of a student may be
disclosed only upon written request of the parent/guardian with legal custody unless the
school is mandated by a subpoena or court order.
Every change of address, phone number, or family name must be reported to the
office personnel as soon as possible and updated in the FACTS SIS profile. Up-todate records are needed in case of emergency.
Release of a Student to Non-Custodial Parent
A student will not be released to a parent/guardian that does not have physical
custody without the written consent of the custodial parent/guardian. To determine
the custodial parent/guardian, all separated or divorced parents of students enrolled
in the parish school must provide the school with a copy of the court order or
custodial agreement adjudicating that determination of custody. This Court
Order/Custodial Agreement is placed in a confidential file.

Lockers
Students in grades 5 – 8 are assigned lockers for use during the school year. The
school is not responsible for the security of items left in the lockers. The school reserves
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the right to search the lockers at any time.

Lost and Found
Parents should properly mark all belongings with their child’s first and last name. Lost
and Found articles will be placed on a table in the Dining Hall. A staff member sorts
through the articles to make sure labeled items are returned to the student each month.
Students may also claim lost articles during lunch/recess periods. At the end of each
month, articles that have not been claimed will be sent to the Parish Thrift Shop or Used
Uniform Closet.

Lunch Orders
During the current COVID-19 health crisis cafeteria/dining facilities will not be in
use. Students will be required to bring in their own lunch until further notice.
The following information is provided but is suspended during COVID-19.
Students may bring a lunch from home or purchase a hot lunch at school each day. The
hot lunch count is taken in homeroom each morning. Saint Gregory the Great School
uses FACTS SIS to pay for school lunches online. This is a convenient way for students
to purchase a hot lunch or a la carte items. Parents login to the Parents Web/FACTS
SIS portal and choose Financial. There is a prepay account there designated for lunch
money. The cost of a hot lunch is $3.50 and a la carte items range from $.60 to $1.50.
The lunch menu is posted on the school website on a monthly basis. All meals are
prepared on site by our school Dining Hall staff.
Bringing hot lunch from fast food stores is prohibited. Healthy foods and drinks are
encouraged. Parents may not drop in to eat with their children. Due to limited time and
space in serving lunch to our students, this is not convenient.

Media Release
Students pictures may be used as part of our public relations efforts on the school
website and/or written publications. Occasionally SGGS submits articles and photos to
The Catholic Virginian. By giving permission to the school to use photographs of your
student, you are also giving permission for those pictures to be used on all Diocesan
digital media sites and the Catholic Virginian. In addition, if photos are used in The
Catholic Virginian your child’s first and last name may be used. Media Permission is
implied unless written notification is received from a parent and acknowledged by the
school. Permission is granted through the Media Release Form.
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Notification of Asbestos Compliance
SGGS follows the Asbestos Hazard Emergency Response Act (AHERA) in accordance
with paragraph 763.85 (1) and has been since 1988, when the first inspection was
performed by John G. Gerow from the University of Illinois Asbestos Center. At this
time a management plan was written and has been in effect to the present time. Formal
re-inspections of the plan and any asbestos containing building materials are required
every three years. The latest re-inspection was completed on June 12, 2013 by Eastern
Virginia Environmental, LLC. The school monitors the materials on a required six-month
surveillance cycle. A copy of the management plan is on file in the school office should
you wish to review it. Saint Gregory the Great School is committed to maintaining a safe
environment.

Notice of Non-Discriminatory Policy
"The non-public schools of the Diocese of Richmond admit students of any race, color,
national, and ethnic origin to all the rights, privileges, programs, and activities generally
accorded or made available to students at the schools. They do not discriminate on the
basis of race, color, national, and ethnic origin in administration of their educational
policies, scholarship and loan programs, and athletic and all other school-administered
programs.”

Office Records
Parents/Guardians are requested to notify the school office in writing or by email of any
change of home telephone numbers and/or addresses, business telephone numbers,
and telephone numbers of emergency contacts so that office records may be accurate,
complete, and up-to-date. They are also requested to make those changes in their
FACTS SIS profile. Any change in custody agreements must be sent to the office when
applicable.

Parent Teacher Communication
A successful learning environment requires a three-way division of responsibilities
among the student, teacher, and parent/guardian. When circumstances occur, whether
academic or behavioral in nature, in which it is necessary for a parent to discuss a
student’s progress with the teacher(s), the parents/guardian and teacher(s) should first
determine whether or not the student should be present for all or part of the conference.
The administration is available for these conferences at the request of either party.
All parties to a conference should feel free to halt the proceedings if common courtesy
and professional respect are not being demonstrated, or the conference is being
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directed in a personal vein against any party instead of looking for resolutions to the
student's situation.
Parents/guardian and teachers are cautioned not to engage in spontaneous,
unscheduled conferences since mistaken impressions may be conveyed due to a lack
of detailed information or haste on the part of either party.
NOTE: With departmental grades (grades with numerous teachers), it is recommended
that all the student’s teachers be involved in any summative conferences to give a more
complete overview of the student’s performance.
Parents/guardian are encouraged to contact the teacher if a problem arises.
Conferences may be scheduled after 2:50 p.m. Please allow the teacher sufficient time
to resolve the situation. If you are not satisfied with the resolution, then you should
contact the principal. If the issue remains unresolved, the next step would be to contact
the pastor.

Parent-Teacher-Student Conferences
Formal Parent-Teacher-Student Conferences are scheduled in the fall and spring (as
needed) each year. Student attendance with parents is expected for grades 1-8.
Conference days for students will be counted as school days. Dates for conferences will
be published in the yearly and monthly calendars that are sent home. Requests for
additional conferences must be made in writing to the teacher so that a convenient time
may be arranged. No teacher is permitted to leave students unattended for
impromptu meetings with parents/guardians. If appointments cannot be kept, please
notify the office at least 24 hours ahead of the scheduled conference. Appointments
with the principal and/or assistant principal will be honored after the parent and teacher
have already met to discuss the child’s needs.

Parent/Teacher Guild (“PTG”)
The Parent/Teacher Guild (PTG) in collaboration with the administration, parish, and
school community, promotes a cooperative effort between the educators and parents to
ensure the students are receiving the highest advantage in academic, physical, social
and spiritual education. The PTG Board consists of volunteers within the school
community. There are four officers: President, Vice President, Secretary, and Treasurer.
The Parent/Teacher Guild (PTG) sponsors the “Super Saints Raffle” as their one-andonly annual fundraiser, in addition to the annual fundraising efforts of the
Development Office. The “Super Saints Raffle” event helps support the school in the
effort to provide additional funds for field trips, instructional materials, and other needs
designated by the administration. Families are encouraged to participate, but this
program is not meant to be mandatory. For any fundraising program, the school
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prohibits students from going door-to-door.

Parties/Student Gifts
Class parties may be held each year in grades Junior Kindergarten through grade 8.
Birthday parties are not allowed during class time. Balloons, flowers, and all other types
of student gifts disrupt the class environment and are not allowed in classrooms during
the school day. In order to avoid hurt feelings, party invitations may be sent to school
and distributed to your child’s classmates only if every child is invited or a parent may
choose to invite only girls or only boys in their child’s class. Parents/guardian are
reminded that by law, they are responsible for any minor attending a party at their
home. Teachers are not allowed to chaperone non-school sponsored student parties.

Personnel Availability
The staff at Saint Gregory the Great School are comprised of qualified and Diocesan
approved lay teachers, religious, and/or trained/qualified support staff. A variety of
additional programs are offered to our students throughout the year by qualified
instructors from the local community under the supervision of administration. Title I
support, a federally funded program offering remedial reading, provides services to
eligible students in Kindergarten – Grade 8.
Administration may be available by appointment during the school day from 9:00 a.m.
until 2:00 p.m. Additional, times may be arranged outside the normal administrative
times listed but may require 48-hour notice in scheduling.
Teachers may be available by appointment only and typically after 2:50-3:30 p.m.,
schedules permitting

Plagiarism
Saint Gregory the Great School promotes academic integrity by encouraging everyone
in the school community to demonstrate high standards of personal honesty in
academic work, interpersonal relationships, and all school activities. By promoting
academic integrity, the school lays a foundation where students do not demean their
character, damage their credibility, or jeopardize their future.
Any form of dishonesty, plagiarism, or cheating violates the expectation of academic
integrity at SGGS and may result in a student receiving a zero (0) if it is determined that
a violation of the academic code of integrity occurred. Repeated violations may also
result in additional consequences following school administration review of the reported
infraction.
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Prohibited Items
Personal items brought to school for educational purposes should be by request of a
teacher. Students are not to bring or to use on school premises such things as: radios,
tape players or recorders, cards, cameras, CD, DVD, MP3 players, CDs/DVDs, pagers,
cigarette lighters, JULE/Vape devices, matches, phones, laser pointers, video games,
skate boards, inline skates, Heelys, or other items determined by school officials as
distracting to the learning process. Any items displaying immoral or unchristian words,
characters, or logos will not be allowed on school property or at any activity sponsored
by SGGS. Any of these items may be confiscated and must be picked up by the parent.
School administration reserves the right to determine what words, characters, and logos
are inappropriate for young people in our Catholic Christian environment. Any student
not in full compliance with this policy may be excluded from class until the parent/
guardian of that student has come to school to pick up the item in question. Parents/
guardian are reminded to not allow their child to test the rules. Your cooperation with
school rules will assist your child in having respect for themselves, you, and school
personnel

Promotion and Retention
If a student is performing unsuccessfully at his/her present grade level it may prove
beneficial for him/her to repeat the grade. Retention provides students with the time to
grow socially and intellectually, enabling them to succeed in following grades.
Parents/guardian of students having academic difficulty should arrange for a parent /
teacher conference when necessary and at least at mid-year. Parents/guardian of
students in danger of retention will be officially notified and a parent/ teacher conference
will be required at that time.
If the summer school session is not successfully completed at any grade level, retention
consideration will be required.
There are no social promotions at Saint Gregory the Great School. Students are
promoted to the next grade level based on their academic achievement and teacher
recommendation. If extenuating circumstances exist, such as a prolonged absence
experienced by a student due to significant severe illness, then on a case by case basis
a student may be considered for placement in the next grade level. A determination of
promotion to or placement in the next grade level will be made by the Principal based
upon a review of the student’s academic standing and/or student’s ability to handle the
coursework for the grade level under consideration.
Promotion or Retention Procedure
Promotion and retention are based on an evaluation of academic, social, and emotional
growth. Promotion to the next grade level depends on successful completion of all
subject areas. Advancement is based on the student’s daily performance, test results,
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recommendations of teachers, and his/her ability to complete work successfully.
Careful assessment of a student’s performance and ability are undertaken before
retention is recommended. The ultimate decision regarding non-promotion is a
collaborative one among the principal, teacher(s), and parents. Parents will be informed
in writing of possible retention at the end of the second quarter and arrangements will
be made for consultation.
Retention is usually considered as an alternative during the primary grades and can be
very beneficial such as a bonus year for a learner. Retention in the primary grades
(Junior K through 2) will be based on academic and developmental readiness. A child
must be ready physically, socially, and emotionally, as well as academically, to be
considered for promotion to the next grade.
Students in grades 3 – 8 who have a failing average in two major subjects on the final
report will not be considered for promotion to the next grade. A failing average in one
subject will require summer classes or tutoring in order to be promoted. In the event a
student attends summer school or receives tutoring, documentation must be presented
to the administration before the beginning of the next school year.
No child may be retained in a grade for more than two years. Students who have
significant academic challenges will be referred for testing. In the event testing is
recommended or previous testing has been completed, results must be made available
and kept with student records. When testing is recommended, it will be required that this
be completed in a timely manner so that the student can best be served at SGGS.
There will be no special accommodations made for students unless testing results
and/or a plan of action is on file in the school office.

Purchasing Uniforms
School uniforms are available for purchase at Flynn & O’Hara: Purchasing khaki uniform
items from here is highly recommended but not required.
For more information, refer to www.flynnohara.com.
Flynn & O’Hara Uniforms-Woods Corner Shopping Center
1920 Centerville Turnpike
Virginia Beach, VA 23464
757-479-2100
Flynn & O’Hara will custom make a uniform for any student whose height, weight, or
build deters the regulation proper fit of the ready-made uniforms.
Used uniforms are also available for sale often during the year for $1. Usable, outgrown,
clean uniforms may be donated to the school for resale. Please contact the school main
office for more information.
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The SGGS Online “POP-UP” Spirit Store is available once a quarter where approved
uniform polos, shirts, pullovers, and zip ups will be available for purchase in the SGGS
Online “POP-UP” Spirit Store. Other items with the school logo will also be available for
purchase for personal use and dress down days. “POP-UP” days will be announced in
Saints Weekly, Saints Quarterly and by email.

Religion
Religion, as taught in our school, is a way of life, not merely a subject. It is important,
therefore, that this way of life be supported and supplemented in the home.
Parents/Guardians are encouraged to participate in developing their child’s
relationship with God by being witness to the values taught in school and by fostering
a personal prayer life within the family.
Catholic parents/guardians are expected to see that their children participate in
Sunday Mass and receive the sacraments of Penance and Eucharist often. NonCatholic students must attend religion classes and participate in all liturgical services
at school. They and their families are also encouraged to develop and to follow the
worship practices of their faiths.

Reporting Child Abuse/Mandatory Reporting
Saint Gregory the Great School abides by the Child Abuse Prevention, Adoption, and
Family Services Act. This law mandates that all cases of suspected abuse and/or
neglect be reported to Child Protective Services.
All SGGS school administration, faculty, and staff are mandated reporters.

Responsibilities of Parents/Guardians
•
•
•
•
•
•
•
•

Ensure their child’s compliance with school attendance requirements and
promptly report and explain absences and tardiness to the school.
Assist their child in being properly dressed in her/his uniform.
Take an active interest in the overall school program.
Communicate regularly with the school concerning their child’s conduct and
progress.
Discuss report cards and assignments with their child.
Bring to the attention of the school any problem or condition which affects their
child.
Maintain current home, work, and emergency telephone numbers at the school.
Cooperate with the administration, teachers, and staff in their efforts to achieve
and maintain a quality school.
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Responsibilities of School Personnel
•
•
•
•
•
•
•
•
•
•

Maintain an atmosphere conducive to good behavior.
Be in regular attendance and on time; be prepared to perform their duties with
appropriate working materials.
Exhibit an attitude of respect toward individuals and property; conduct
themselves in a responsible manner at all times.
Plan a flexible curriculum to meet the needs of all students.
Promote positive behavior practices and restorative discipline based upon fair
and impartial treatment of all students.
Encourage parents/guardian/guardians to keep in regular communication with
the school.
Encourage parental participation in school affairs.
Model task organization and management skills to ensure classroom time-ontask.
Serve as appropriate Catholic Christian role models.
Develop a cooperative working relationship among staff, students, and
parents/guardian.

Responsibilities of Students
Self-Discipline
Students are expected to display behaviors reflective of self-discipline as they:
●
●
●
●
●

Cooperate with others
Follow school and class rules
Manage transition time
Practice the Catholic value of respect
Practice self-control

● Respect authority
● Work without disturbing others
Work Habits
Students are also expected to demonstrate work habits as they:
●
●
●
●
●

Apply organizational skills
Listen to and follow oral directions
Read and follow written directions
Use time wisely
Work carefully and neatly
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● Work independently when instructed to do so
Class Participation
Students are expected to:
● Give attention and respect to the teacher at all times.
● Show respect and concern for other students through a willingness to share and
take turns.
● Talking over others or engaging in student sidebar conversations as fellow
classmates are sharing in a lesson is not productive in the learning process.
● Participate actively in class and actively engage in all lessons.

Safety
Expectations
The following expectations have been established to ensure the safety of our students
and must be adhered to by each student:
● Running is not permitted at any time within the school building or in moving from
one place to another on the school premises.
● All doors must remain shut and locked. Entrance to the school building may
be obtained through the doors located in the main office after ringing the
doorbell.
● All visitors must report to the school office.
● No student may leave the school premises at any time without permission. A
violation of this regulation will result in an appropriate punishment. Every
student must stay within the established boundaries when outdoors during
assigned recess times.
Physical Education Safety Rules
Student safety is the primary focus during Physical Education while in the gym and on
the activity field. Students whose behavior affects the safety of others will be removed
from the class and possibly face suspension.
● Using self-control and good manners is part of Physical Education.
● No student may leave the designated activity area without permission from
a teacher. The designated activity field is limited to the perimeter of the
soccer field. No student is permitted in the woods, ditches, neighboring
yards, streets, or to pass the fence leading to the lake.
● Consequences for not following safety rules for Physical Education could
include suspension and will be determined by the administration.
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Playground Safety Rules
SGGS is fortunate to have a beautiful playground facility. In order to provide a safe
environment, the following rules must be followed:
● No running or playing tag on the equipment. No tackle football or dodge
ball permitted.
● Only go down the slides.
● No jumping off equipment.
● No throwing of mulch, sticks, or any other items on the playground.
● No rocks permitted.
● Students are to listen to the direction of adults and teachers supervising
the playground at all times.
● Rough or dangerous play will result in suspended recess privileges.

School Counselor
SGGS has on staff a school counselor, who provides information regarding psychoeducational testing, as well as resources and support to the teachers and parents with
students experiencing emotional or academic difficulties. The school counselor can also
be a valuable resource when addressing student conflict resolution and provides
student support through individual, group, and classroom lessons. Parents may contact
the school counselor during normal school hours.

School Hours
Our school opens at 7:30 a.m. and closes at 3:00 p.m. The school main entrance
(Scholastica Hall) will not open until 7:30 a.m. Students arriving before 7:30 a.m. will
report to Before the Bell entrance and will be charged a fee.
Students should not be in the schoolyard alone before 7:30 a.m. The school assumes
no responsibility for your child before school hours if they remain alone in the parking
areas/schoolyard/campus. Student should be accompanied to the school’s entrance at
all times.
If you must bring your child earlier than the starting time, we do have Before the Bell
services available beginning at 6:50 a.m. and an hourly fee applies.
Dismissal on regular school days is at 2:45 p.m. Any child not picked up by 2:55 p.m.
will be escorted to Beyond the Bell and an hourly fee applies.
Dismissal on professional half days will be announced when held. Any child not picked
up by the dismissal time will be escorted to Beyond the Bell, if available that day, and an
hourly fee applies.
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Searches
At any time and in order to maintain a safe school environment, it is the responsibility of
administration to conduct a search of a student’s desk, locker, or personal property (e.g.
backpack) where a reasonable cause/expectation is present to do so. The parents/
guardian of the student who is searched will be notified accordingly.

Sexting
Sexting is defined as “sending, receiving, or forwarding sexually explicit messages,
photos, or images via cell phone, computer, or other digital devices.” This can include
sending intimate pictures or video via text message or through apps such as Snapchat
and Instagram.
The electronic transmission or receipt from one minor to another of any photograph or
video that depicts nudity may constitute illegal sexting. Students engaged in sexting will
be subject to serious disciplinary consequences which may include expulsion from
school. In addition, the school administration may report instances of sexting to the
Child Protective Services (CPS) and/or local law enforcement for appropriate
investigation as to violations of law.

Smoking/Vaping
Smoking and/or vaping in a school building and on school property as it applies to
school operation is prohibited at all times within the school building, in its parking lot,
playing fields and other property. This prohibition applies to faculty, staff, parents, and
all visitors to the school. Smoking or vaping on the sidewalk in front of the school
building is not allowed.
This policy includes cigarettes, cigars, pipe or any other matter or substance containing
tobacco, as well as the use of electronic cigarettes (e cigarettes), personal vaporizers,
vape pens, e-cigars, e-hookah, vaping devices, mod systems, pod systems or any similar
systems.

Standardized Testing/Assessment
Students in grades 2-8 are evaluated for growth in math and reading using the Scantron
Performance Series standardized test three times each year. Parents receive an end of
year report.
The data derived from these assessments will allow administrators and teachers to
measure student growth and proficiency, categorize strengths and weaknesses at the
school, identify class and individual student levels, target instruction, and personalize
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learning. Data driven instruction provides school leaders and teachers with the
information needed to make strategic and intentional decisions in real time about
teaching and learning so that all children can succeed.

Structured Alternate Learning (SAL)
In an effort to minimize learning disruption caused by the cancellation of school days
typically related to unpredictable/inclement weather, or under declared local or national
emergencies such the ongoing COVID-19 health crisis. Saint Gregory the Great School
will utilize the Structured Alternative Learning (SAL) program to provide students with a
continuum of structured alternate learning on designated inclement weather days
announced by the Principal and /or in response to the ongoing health pandemic.
Details related to the SAL program can be found in a separate document prepared and
posted on the SGGS school’s webpage. For more information please contact the
school’s main office.

Student Service Project/Program Opportunities
Saint Gregory the Great School is a Christ-centered academic community instilling
Catholic beliefs and gospel values; nurturing students’ gifts of faith and intellect by
surrounding them with a family of faculty, staff, and volunteers whose vocation it is to
serve.
Service is an important part of our Catholic faith. In our mission to educate our students,
we encourage a life-long commitment of service from our students. Grades Junior
Kindergarten through 5 participate in service projects as a class, while a Service
Program is designed for grades 6 – 8. The Service Program requirements for middle
school students are as follows:
● Grade 6 – minimum 10 service hours per year
● Grade 7 – minimum 15 service hours per year
● Grade 8 – minimum 20 service hours per year
An online logbook exists within the FACTS/SIS system for students to record their
service hours. These hours can be fulfilled by volunteering in parish, school, and
community activities. Service hours completed during the summer months will be
applied for the upcoming school year. A student is encouraged to complete more than
their minimum required hours, as service to others beyond the expected minimum is the
desired outcome.
The hours completed in a specific community project may be documented and signed
by the person in charge of the program and recorded accordingly in FACTS/SIS. All
service hours must be completed and recorded/documented before May 1st.
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Take Home Tuesday Envelopes
Beginning with the 2020-2021 school year, all student work samples and/or paper
correspondence will be consolidated into a Weekly Take Home Tuesday Envelope. Any
correspondence requiring your review and/or signature will be enclosed. All Take Home
Tuesday items needing to be returned should be done so the next morning (typically on
Wednesday).
Please make a habit of checking with your children and looking in the backpacks, so
that you will be correctly informed of current activities, happenings, or work completed in
the classroom.
The THT envelope is temporarily on hold due to COVID-19 restrictions.

Telephone Use (School Main Office)
The telephone is to be used to transact school business only. No student or teacher will
be called to the telephone except in a case of emergency. If a teacher is called, then
the secretary will take the number and relay the message to the teacher. Students are
not permitted to use the phone except in an emergency. Forgotten books, homework,
lunch, and gym clothes are not considered emergencies. Students are not permitted to
call for forgotten homework or PE clothes.
If a student forgets a lunch or lunch money, it can be dropped off at the main office and
it will be delivered to the student. Classes will not be interrupted to deliver forgotten
homework, PE clothes, or projects. Students are responsible for having all items
needed for the day.

Transfer and Withdrawal
Transfer is the voluntary termination of a student's enrollment by the parents/guardian
or guardian with provision for the student to be enrolled in another school. A parent or
guardian may decide to transfer a student at any time and for any reason, but transfers
for frivolous reasons should be discouraged. The Principal should report each transfer
to the Superintendent according to the established child accounting procedure and
should forward the student's records to the new school as soon as possible.
Parents/guardian who wish to transfer a child to another school are required to sign a
release form in the office for records to be released. All financial commitments are to be
in order before records will be released.
Withdrawal is the voluntary termination of a student's enrollment by the parents/
guardian without provision for enrollment in another school. This action may be taken
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only in cases where the student is exempt by the reason of age or other cause from the
compulsory education law. A parent or guardian may withdraw a student at any time,
but students should be encouraged to complete their education if at all possible.
When a student withdraws permanently from school, the appropriate local education
agencies are notified of the student withdrawing and not transferring to another school.
A notation is to be made in the School Register with the reason for withdrawal.
It should be noted that Withdrawal and Transfer are voluntary on the part of the
parents/guardian or guardian. If the student's enrollment is terminated involuntarily, this
may be considered as a result of an Expulsion or other under circumstances where the
situation is irreconcilable.
The education of a student is a partnership between the parents/guardian and the
school. The school administration reserves the right to require the withdrawal of a
student if the administration determines the partnership is “irretrievably broken.”

Uniforms and Personal Appearance
The following outlines the uniform items and personal appearance expectations for all
students.
General Guidelines
UNIFORM GUIDELINES
● Please note that the uniform dress code applies regardless of season.
● Shirts are to be tucked in for BOTH regular and dress uniform.
● Skinny-cut pants or shorts are not acceptable.
● Polo shirts with the SGGS logo that are not green, or white are no longer part of the
uniform dress code.
● Sneakers are no longer required to be mostly white or mostly black. The only
restriction is that shoes must be close-toed, with no wheels nor lights.
● Shorts skort length must be no more than 2” above the knee.
● Rolled-up sleeves of white oxford shirts (part of dress uniform) are not permitted.
● Sneakers may be worn with the regular uniform.
● No boots or ankle boots allowed.
● Uniform socks are required as defined above.
● Parents will be notified same day if a student is out of uniform and needs a change of
clothing to be brought to school.
Uniforms by grade level and events
Girls
Junior Kindergarten – Grade 5
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Regular
■ Dark green, Kelly green, or white polo with logo, tucked in
■ Khaki pant; shorts or skorts (no more than 2” above the knee)
■ No tights or leggings with shorts
■ SGGS dark green sweatshirt with name, logoed hoodie or fleece (if cold in class)
■ Only plain white ankle- or crew-length athletic socks, or green knee-high or green
tights, with rubber-soled shoes, or sneakers
Dress
■ Plaid jumper
■ White, long- or short-sleeved Peter Pan collared shirt
■ Green cardigan with logo, optional
■ Green knee-highs or tights
■ Black or brown leather or leather-like dress shoes
Grades 6-8
Regular
■ Dark green, Kelly green, or white polo with logo, tucked in
■ Khaki pant; shorts or skorts (no more than 2” above the knee)
■ No tights or leggings with shorts
■ SGGS dark green sweatshirt with name, logoed hoodie or fleece (if cold in class)
■ Only plain white ankle- or crew-length athletic socks, or green knee-high or green
tights, with rubber-soled shoes, or sneakers
Dress
■ White, long-sleeved oxford shirt, tucked in
■ Sullivan Hall plaid skirt, no more than 2” above the knee
■ Striped tie
■ Green vest with logo
■ Green knee-highs or tights
■ Black or brown leather or leather-like dress shoes
Boys
Junior Kindergarten – Grade 5
Regular
■ Dark green, Kelly green, or white polo with logo, tucked in
■ Khaki pant or shorts
■ Brown or black belt (not required for JK or K)
■ SGGS dark green sweatshirt with name, logoed hoodie or fleece (if cold in class)
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■ Only plain white ankle- or crew-length athletic socks
■ Black or brown rubber soled shoes, or sneakers
Dress
■ White, long- or short-sleeved oxford shirt, tucked in
■ Khaki pants
■ Brown or black belt (not required for JK or K)
■ Plaid tie
■ Green sweater with logo, optional
■ Tan dress socks
■ Black or brown dress leather or leather-like shoes
Grades 6-8
Regular
■ Dark green, Kelly green, or white polo with logo, tucked in
■ Khaki pant or shorts
■ No tights or leggings with shorts
■ SGGS dark green sweatshirt with name, logoed hoodie or fleece (if cold in class)
■ Only plain white ankle- or crew-length athletic socks
■ Black or brown rubber soled shoes, or sneakers
Dress
■ White, long-sleeved oxford shirt, tucked in
■ Khaki pants with belt
■ Striped tie
■ Green vest with logo
■ Tan dress socks
■ Black or brown dress leather or leather-like shoes
Girls and Boys PE UNIFORM
Junior Kindergarten - Grade 5
○ Gray PE shirt (no SGGS spirit wear shirts)
○ Green PE shorts or sweatpants with logo
○ Only plain white athletic socks, no tights, or leggings with shorts
○ Sneakers, no wheels, or lights
○ SGGS dark green sweatshirt with name, logoed hoodie, or fleece (if cold in class)
Grades 6-8
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○ Gray PE shirt (no SGGS spirit wear shirts)
○ SGGS Athletic dry-fit t-shirt
○ Green PE shorts or sweatpants with logo
○ Only plain white athletic socks, no tights, or leggings with shorts
○ Sneakers, no wheels, or lights
○ SGGS dark green sweatshirt with name, logoed hoodie, or fleece

No Uniform (Dress Down) Days
On no uniform days (Dress Down Days), students are expected to be dressed neatly
and appropriately. Consistent with uniform policy, skirts/skorts/shorts must be no more
than 2” above the knee. Shirts must have sleeves and may not have any inappropriate
logos, pictures, or symbols. Blouses must cover the mid-section of the torso; no tank
tops, tops showing/revealing bustline, spaghetti straps, bare midriff, or bare shoulder
tops may be worn. Pants must be appropriately fitting and worn at the waist at all times,
short skirts, torn jeans, short shorts, tank tops, and shirts with unacceptable pictures or
vulgar writing are not acceptable. Leggings are not acceptable unless covered by
appropriate length skirt, dress, or shorts. For safety reasons socks and appropriate
footwear (no flip flops, jelly shoes, ballet type, platform, or sandals) must be worn.
Parents will be notified to bring a change of clothes if a student comes to school
dressed inappropriately. These guidelines also apply to after school-sponsored
functions, such as middle school dances.
Personal Appearance
Girls
● Faded or worn uniform items need to be replaced.
● If girls choose to wear the plaid jumper or skirt, the full-dress uniform code applies.
● Make-up is not allowed including lipstick, blush, and eye make-up. Light foundation or
powder only.
● Tattoos are strictly forbidden.
● Modest post-type earrings only may be worn, one earring per ear. One ring, one
bracelet may be worn. Religious medals or crucifixes on a small chain may be worn. For
safety reasons dangling earrings are not permitted, and no jewelry may be worn on PE
days.
● Fingernails are to be neatly trimmed; clear nail polish only is acceptable. No gel or
acrylic nails.
● Conservative hairstyle is expected; dyed, colored, or dipped hair is not permitted; the
student’s natural hair color only is expected.
● Appropriateness of hairstyle or color will be determined by the Administration.
Students will be given a warning with one week to make needed changes.
● Hair scarves are not acceptable.
● Conservative hair accessories are permitted in school colors including green, white,
gray, black and SGGS plaid.
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● Headbands with attached accessories are not allowed (cat ears, bunny ears, etc.).
Boys
● Faded or worn uniform items need to be replaced.
● Boys’ hair and fingernails should be neatly trimmed.
● Hair must not touch the collar, or be below eyebrows in front, and must be trimmed
around the ears.
● Conservative hairstyles are expected. No “tails” or eccentric hairstyles such as
mohawks, faux hawks, buns, or braided hairstyles. Dyed or colored hair is not
permitted; the student’s natural hair color is expected. Appropriateness of hair will be
determined by the Administration.
● Students will be given a warning with one week to make necessary changes.
● Boys who need to shave should be cleanly shaven at all times.
● Earrings or any sort of tattoo is strictly forbidden. Religious medals or crucifixes on a
small chain may be worn. Bracelets are not permitted.
● For safety and security, no jewelry may be worn on PE days.
● Hair scarves/do-rags are not acceptable.

Visitors
Visitors are welcome at SGGS. However, to ensure the safety of all students and
continuity of the instructional day, adherence to the following procedures are required:
● All visitors report to the Main Office or Guardian Angel Hall Office with a photo
identification card to sign in and receive a Visitor’s Badge.
● All visitors including parents will be screened/verified through an approved sex
offender registry data base.
● Drop off all items or messages to the Main Office.
● Visits to classroom teachers must be by appointment only.
No unscheduled conferences, however brief, are allowed during school hours.
If a conference is needed, parents/guardians are asked to schedule in advance since
teachers may not visit with adults if students are in the classroom. School-age children
not enrolled in school are not normally permitted to visit classrooms. Exceptions must
be cleared with the Principal.
Currently, due to COVID-19 restrictions all visitors will not be permitted in any
campus building unless scheduled and approved by school administration.

Volunteering/Parent Stewardship Opportunities
Currently, due to COVID-19 restrictions all volunteers will not be permitted in any
campus building unless scheduled and approved by school administration. The
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information that follows will be adjusted to reflect the current restriction in effect
as warranted.
Saint Gregory the Great School is a community of learners, parents/guardian, teachers,
staff, and resource personnel who strive to make our Catholic Community not simply a
concept to be taught, but a reality to be lived and experienced daily. We believe we are
called to create an atmosphere where each child is encouraged to grow and develop to
his/her greatest potential, empowered to go forth and meet the challenges and needs of
an ever-changing world.
Parents/guardians are an integral part of the school community and are encouraged to
volunteer through several opportunities scheduled within the school year in support of
our school. Currently, these opportunities are available and are viewed as an
opportunity to provide stewardship for the school through volunteering 25 hours and
working at least two Friday Bingo events (this is a per family requirement).
It is recognized that volunteering/stewardship is a personal choice and how that is
accomplished is an individual family decision to make. The two options outlined below
are currently provided for each family to consider when choosing to volunteer/
stewardship:
Volunteer/Stewardship Option #1:
Parents provide twenty-five (25) hours of stewardship service at Saint Gregory the
Great School and work at least (2) nights of Friday Bingo.
The (25) hours of stewardship can be completed by volunteering outright through any
scheduled event within the school year.
Additionally, parents may elect to fulfill their volunteer/stewardship hours while providing
supplies/hospitality items to SGGS. The donated items will be awarded one hour for
every $5 spent, for a maximum of (10) hours. The remaining (15) hours should be
completed through normal volunteer/stewardship support of scheduled school events
within the school year.
--OR-Volunteer/Stewardship Option #2:
Parents will pay a fee of $625 to opt out of both stewardship service and Bingo
obligation to be billed to the family FACTS account August - May.
All volunteer opportunities will be are listed once scheduled and communicated through
FACTS SIS, our website, and the Saints Weekly/Quarterly. Additionally, Friday Bingo
scheduling is completed through Friday Bingo Coordinator.
Parents/Guardians are asked to log all volunteer/stewardship hours using the
FACTS/SIS system by May 31, 2021.
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Volunteers and Screening
The Diocese of Richmond requires any individual working or volunteering (including
parents) in a Catholic school to submit the Virginia Department of Social Services Child
Protective Services Central Registry Form and the Diocese of Richmond Volunteer
Select Application Form. Anyone volunteering, coaching, or working in the school or
parish must also participate in the Diocesan VIRTUS program, Protecting God’s
Children. This is a three-hour training session designed for awareness and prevention
of child sexual abuse. Dates, times, and training sites throughout the year may be found
at www.virtus.org. Registration for training is also done online. Certificates earned at
other parishes are accepted. Copies of certificates of completion must be provided to
the school Main Office.

Water Bottles
Students are allowed to bring a small refillable, capped sports water bottle for personal
use throughout the school day. This is especially important during the current COVID19 pandemic while using the touchless water bottle fillers at school.

Wellness Program
In keeping with the state-mandated policies for wellness, students will be taught about
the importance of physical fitness and good nutrition. Each classroom teacher will
include lessons and activities geared to training our students to adopt a healthy lifestyle.
In conjunction with our wellness policy, soda is not permitted as a lunch beverage.
Also, cake, cupcakes, donuts, cookies, soda, or other sugary treats are highly
discouraged for classroom celebrations. Fruit, pretzels, other healthy snacks, or nonfood treats such as pencils and stickers may be sent to school for celebrations.
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SAINT GREGORY THE GREAT SCHOOL
DISCIPLINE POLICY
As a school staff, we are concerned about the safety and learning of all students who
attend our school. It is our belief that each student has the right to attend school in a
safe, relaxed, educationally sound environment, where consideration and respect are
shown to all within the school setting. We realize that this goal can only be met if all of
us, students, parents/guardian and teachers alike, cooperate and work together. We, at
school, will do our best to be consistent, fair and honest when dealing with students.
We are striving to help our students develop self-discipline and we will give recognition
to the students for their positive behavior. At times, students will have difficulty with selfdiscipline skills and may need some assistance in acquiring these skills. Consequences
for inappropriate behavior may include but not limited to a verbal reminder, a written
reminder, removal to another room for a period of time, silent lunch, assignment of a
behavior essay, attendance in the detention room, or suspension in school or out of
school depending on the severity of the infraction.
Please review this policy with your child. Explain it in terms your child can understand.
Both you and your child should sign this form indicating your awareness of this policy
and your support in this endeavor. If you have any questions regarding this policy or
your child’s behavior, please contact the school for clarification.
I have read and understand the SGGS discipline policy.
Please sign and return this form by September 30, 2020.
Student Name _________________________________________ Grade _____
Classroom Teacher Name ____________________________________________

Signature of Student ____________________________________

Signature of Parent ____________________________________ Date_________
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SAINT GREGORY THE GREAT SCHOOL
STUDENT AND PARENT HANDBOOK ACKNOWLEDGEMENT FORM

The school handbook has been compiled to acquaint both students and
parents/guardian of the expectations, procedures, policies, and rules while attending St.
Gregory the Great School.
This handbook is intended as a guide to school policy and procedure for the benefit of
the school and its students. However, this handbook is not a contract nor is it intended
to vest any particular rights. The school reserves the right to deviate from literal
compliance with the terms hereof, where the school deems it necessary in the interest
of the school and its students to change or modify the application of the matter
discussed herein.
After reading the Handbook, please sign below to indicate that you understand and are
willing to comply with the expectations, procedures, policies, and rules included herein
including the SGGS Dress Code, and in any SGGS publication referred to in this
document. The Principal in consultation with the Pastor, reserves the right to make
changes to this handbook when necessary.

Please sign and return this form by September 30, 2020.

Student's Name ___________________________________ Grade _______
Student's Signature ________________________________ Date _______
Parent/Guardian Signature ____________________________ Date ________

69

2020-2021 SGGS Student Parent Handbook

Grade 3
Door

Appendix A- Morning Drop Off Map

Appendix B- Afternoon Pick Up Map

